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INTRODUCTION

The Online application system is intended to accord anyone seeking admission into
University of Botswana study programmes to apply online provided they have an email
account. Prospective applicants may use any Internet facility available to them to apply.
It is important for each and every prospective applicant to carefully read all admission
requirements and other related documents enclosed as A Guide to Prospective Applicants
under "STUDY" before s/he applies for admission.

Online application requires that prospective applicants should scan and save each of the
following separately, preferably in pdf format, ready to be uploaded in the application:

Receipt for a fully paid Application Fee
Certified copy of Omang for Botswana citizens or Passport for other nationalities
e  Certified copy of School Certificate, accompanied (if not in English) by a certified
English translation version and/or
e  Certified copies of additional official documents e.g. Diploma/Degree certificate,
transcript, professional registration certificates, certifying letters from Examining
bodies, proof of change of name, etc, where applicable.

Once you have scanned the above mentioned documents as required and you do have
access to the Internet, then log into the University of Botswana Website:

The Webpage below will appear and you therefore have to follow the instructions on
every page as shown on the next page in order to complete your application Online. Each
applicant is expected to complete one application.
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COMPLETING AN APPLICATION ON-LINE

The first step towards completing an application online is to log into University of Botswana
Website www.ub.bw, then click on “STUDY” or “ENROL NOW” as shown below:

W detranet | Thuto Ke Thebe % | Uneruty of Botimans

f v o (@50 B

STUDY RESEARCH DISCOVER EXPERIENCE CONNECT

\.{SII!DY -
TAKE A STEP! |

! E
Become the ehae agent yoU WAt 10 be.

ENROL NOW

ey

Click on "STUDY" or
“ENROL NOW"
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A page entitled “Why Study at UB” will follow, as shown below. Go through the information on the page
and then click on “HOW TO APPLY FOR ADMISSION” to move to the next page:

f v o ED

STUDY RESEARCH DISCOVER EXPERIENCE CONNECT

5 [l 2020/21 New Agliications
s o e - Jan RS

16 fan 2020
sz 31 Mar 2020
@ Application requifements

=
@ Undergraduste Programmes

Click on
"HOW TO APPLY FOR
Ty " = ADMISSION"

A new page entitled “Undergraduate Applications” will follow. This page will have an Advert
inviting applicants to apply and the closing date for such applications. It also has links to information
that is very vital for one to go through before completing an application, A Guide to Prospective
Applicants. Once you have satisfied yourself with the information provided and are ready with all that is
required for one to apply onling, click on ONLINE APPLICATION HERE.
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ply for admission | U... % | PeopleSoft session expired #® | PeopleSoft session expired # | PeopleSoft session expired x|+

lergraduate/how-apply-admission 7%

STUDY RESEARCH DISCOVER EXPERIENCE CONNECT

Undergraduate Applications

How to apply for admission

Before Applying

Click on "ONLINE
APPLICATION HERE"

Making Changes

@@|ﬂ3 _ _ I

A click on Online Application Here will lead you to the next page This is the first page of the
application and you are to complete Steps 1 and 2 first if you are a new applicant.

| @
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o- | ) Red = i W Heatthy hesh [ Desserts (2] Mens Planner [0 LEF Gaborens, Hotimens B Laten to the Radio ) Facebock [
Home | | Gignm
ieartis  Man Meni Sl Servien Oniing Appication il Appicaton
Universily of Botswana Online Application
Thank you for accessng the Universty of Botswana’s Online Admissian Application
Don't have an Applicatian 1D yut? Zign in to your accaunt
Step 1 Apuplication 1D
For sucurity purporas, pleass brpe the s characters balow ko the T |
Secunty Code feld. Fasvwont: —
Jecurity Codu (e sensitiva): tote: Your browser must have coockies, javadgpt, and dop-ups enabled.
Plaass also chack that your spam filter doss nowmmject amals ganarated
Step 2 from va,

Chck: tha butkon balow,

rapte spplication i |

Step 3

B you have how receved 3 temaorat\passwornd for an amal acdress
praninusty entarad, dick the bni balow

This part is to be completed by
those going back into the system to
continue with their application. They
should first enter their application ID
and password accordingly (or click on
the Forgotten your ID and/or password
if they have forgotten either one of

CIick-on -Create them or both)
Application ID

Enter this Security
Code as indicated

NOTE: Enter you Application 1D
and Password here, then Click
Login to continue where you left
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The following page will follow:

Select Undergraduate

.NewTab x ‘ New Tab le' Online Application

A (' ‘K morajwa.ub.bw:7005/psp/onlapp/EMPLOYEE/HRMS/c/UT_OAP_MENU.UT_OAP_LOGIN.GH

| EE EEED recloerue- =2 Recipe Searc A
——— Operator: ONLAPP, System: CS9PROD /

Favorites Mainl‘»’!enu) Selegrwce > OnhneAeph:ahnn »  Online Application

Select 2020/21
University of Botswana Online Application Semester 1 for en try in
Create Application ID Aug ust 2020

PBlease enter the fields below as completely and accurately as possible, so/fhat we can check if
you have previously studied at UB. Once complete, click the Continue byt

Before you can enter application details, your email address will first feed to be verified. On
completion of this pags, an email vill be sent to the entered addregé with your Application 10
and randomly genersted password. Once you receive the =mail,
the main log-in page to enter your Application ID and Password

e the confirmation lix

To exit this page with no further action, click Cancel.
Complete these fields accordingly.
R / Former students should enter their
R Student ID. You may enter your
Middle Name(s) if you have any.
Please enter the correct email address

Application Details

Applicant Details

et e ) to enable you to receive notification
Last Name: (Surname / Famiby Mame)
R on your temporary ID and password

Middle Name(s):

Date of Birth: pr

Email Address:

Hobile Phone: Select your country from

National ID the drop down list
Mational ID Type: -
Natiansl 10: Select Omang or Birth Certificate if
. Bl you are a Botswana citizen, otherwise
— e — select Passport, then enter Omang

Click on Continue to number or Passport number in the
go the next page space provided
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The following message will appear indicating that an email has been sent to your email account and click
ok

Tie (9% Wew Hoiory Dokmans Tock Welp
N-.-r.lh.‘t_ w Tab

% | Online &ppication

® & & i il TS
|o- bnkaill) FroclpeHUB™ =] Recipe Seasch W Hieathy Wieali [ Dessers [ Merwi Planner [0 113°F Gaborone, Botswana [B= Listen to the Rado 1 Facebwok
. Operator: ONLAPP, System: CSSPROD - -
ORACLE : o
Favorites  Main Menu Self Sarvice Oinline At)(ihl ation Omline Application

University of Botswana Online Application

Student ID Confirmation

10 9000901 has been matched to the falowing record:
Meshack Mogodu

If this is you, please cick OK to proceed to the next page, If the name s incorrect, cick Cancel to retum
ta the previous page, where you can edit the details already entered.

Go to your email account and then check the inbox for an email with your temporary Application
1D and Password. Note down both the Application ID and Password as you need to use them as you
continue to use the system, and then click on the hyperlink as indicated below.

sage 118

Click on this
Hyperlink

1S 3% SuENateS e - Dt 3Ot rEa0nd,

ks 2w et i v A ppieanen e Paviaet

2peLEATIEN i1
e

rasswnn
e

T bk bl b3 g0 drsety Sa e puge

A click on the hyperlink above will lead you to the page below where you have to click on another
hyperlink.
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Click on this
Hyperlink

A click on the above hyperlink will
S take you to the following page where
you have to confirm your email
address, and both your temporary

R S— ] 101 1 o s s

received through your email.

Enter your email
address correctly

Enter the
Temporary
Application ID

Enter the
Temporary
Password

Click on OK to
continue
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Once you have clicked on ok above, the following page will follow where you have to enter your own
password, then confirm it, instead of the one given to you by the system. Make sure you enter the password
that you will not forget as you will continue to use it every time you access the system.

Enter your own
Password

Enter your own
Password again to
confirm it

Click on OK to
continue

The following page will follow and you now have to click on “ok" on it to move to the application
summary page.

Vniversity of Botswans Culine Application

Confirmation of Password Climnge

Four panEword has been seconssiuly canges.

Click on OK

Plaase ciice OK 13 Banifer 19 the Aspatatin Summary page.
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The following Summary page will follow, then click on "edit” to go to the Online Application Welcome page.

New Tab % HewTsb 3] Orline Agglication o Inteanet| x| b £l epired B |

b (€) T B moropmevim e EWPLOYEE HRY o c |4 + & B o0

T | Bl RedlpeHus™ | Recipe L ¥ [ peseen: [ 7% 1103°F Gaboreas, Botewans [ Listen to the Radio [] Facebock

ORACLE" ~ Operator: ONLAPP, System: CS9PROD

javorites ~ Main Menu > Self Service > Online Application >  Online Application

University of Botswana Online Application

Application Summary

A list of your available applications is displayed below. If an application is still open for editing, use the
"Edit' button to make changes, review errors/outstanding items or to complete your application.

If you have already applied and the application is no longer open for editing, click the "View' button.

Postgraduate Applicants may click the: 'Add New Application’ link to add a new application to the system or
‘Delete’ button to remove an application from the system.

Change Password

Nbr Admit Term Career of Study Date Added Status Edit View

1 2182 Undergraduate 17/12/2018 In Progress

Click on edit

The Online Application Welcome page is as shown on the next page and has on it, your first-name
and surname with the Application ID in brackets or your Student ID if you are a former student. Please
read the information on this page before filling in the application form which appears on the right hand
page and then click the Personal Details or Change the Welcome Page under Transfer To:, to Personal
Details as indicated on the next page
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?.EECEI’“ = Change to Personal
T e ST . Details, and then click

go

Online Application - Weleome Page
Petrus Ratlad| (TO0ET859) Transtes To

Az Term 2182 Undesgrmsuste inicems Fage

WOW T FILL TN YOUR APPLICATION

2 consiits of & senies of Dages, as described in the se
AlTheLgh it H recommended 18 actess the phaes

sabar 1 the ight. You can complets the pages
otinl order [use the Next Sormes i the

Once you click on “go” as indicated above, the page below will appear. Complete your details as
indicated and also correct whatever that needs to be corrected.

e O e )

— — o
e M ./ = re T A5 S

L +

F IR el U~ " Fepe feh W i s £ Dot L] s Pty 10 507 Cabornes, Botnanrs | L Pk () bk
ORACLE | Oparaior: ONLAPP, System: CEIPROD

= Mo e s grvr Tl Applecten i Agplest

Select your Title

Enter name you
prefer to be known by
if not First-name

Enter previous _ o
Surname if married or if Click on "next" to
it has changed go to next page
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A click on “next” will lead you to the following page where you have to select your study choices. You may
select one up to two study choices.

Click on Select in
order to select your

il FocloabiUn= | Fevpe Seeuh 8 Hesti Mash [ Demimes [ Mo Plarsres 70 55°F Gaboorimn. Betimana [0 Listent e the Firdes

ORACLE first choice
e M D a8 S o — Dt popieacion

Step 2: Study Cholees b Mak Sucrtadt

Petrus Ratladi (TOGGTASS) Trmnslnr Ta:

The page that follows

is where you now have to
search for first study choice.
You have to enter a key
word such as "Bachelor of
Arts" on the Programme of
Study space, and then click
Search.

2183 Urdeprmduss

T e
ST T T T TR R 1. Enter Bachelor of Arts

[+ P eclogHUB™ | Recipe Starch W Healthy Meals [ Dessents [ Menu Planner [ 08°F Gabsaon, Gotoan here if the Prog ramme

ORACLE' ) Operator: ONLAPP, System: CSSPROD 1 name is such

Fle [dit Vies Higicey [fockmads Tcob Help
e

Favorites Main_Menu ¥ Seh‘%r\dce Onll'neAeplIoaﬁon + Online Application

Select Study Choice .
2.Click on

Enter the key words of your Programme of Study and click Search. ThepSelect your Programme of Study S h

from the fist and click OK. €arc

Click Cancel to return to the previous page without making 2 Selection.

Programme of Study: |
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A click on “Search” above will lead you to the next page where a list of all programmes whose names start
with “Bachelor of Arts" will appear and you have to then select your first study choice from the list. Next to
the list programmes will be the “Select” button that you need to click as indicated to make to select your
first Study Choice. You may click on the requirements button to view the programme entry requirements to
ensure that you meet the entry requirements for the programme you have selected. Next to study choice
will be an indication of the programme’ offer mode such as full time, part-time or distance, and next to that
you will have to indicate the campus where the programme is offered. There is the “Remove” button that
one can use to (delete) remove the choice made and add a different one. Do follow the same steps to make
your other choices.

e Teem—ow —
23 Ak Foaw Tl ] Sudent B | Mew Tab Hew Tab i3 SaMSanic_ | Dwscle|Peopl | Oracte[Pecpl. ¥ Topdila_ | Oescle|Pecpl. | Duscle Apple_  hitp/ RODUR |
k& e b - simple miesvew quesiions pad antaens

o = [ =¥ Recipe Search W9 Heatthy Meais [ Desserrs [T] Mem Prannes T 107°F Gaborene, Botrwana [ Listen te the Ridie ) Facebook
L

PV, Crerator: ONLAPP, System: CSSPROD
svorites  Main Menu Sell Service Online r'\e“hlul:f.‘\ Online Application

Select Stady Choice .
Click on Select next to

Enter the key wards of your Programme of Study and click Search, Then, select your Programme of Study )

from W kst and cick OK, select your Study Choice

Click Cancel to retumn to the previous page without making a selectian.

Programme of Study: bachalor of arts search | cancel

Search Results

Salect Academic Program Closa Data

_\__-ﬂ-iluman: Bachelor of arts HME0100030 Chinese Studies 19/12/2018
S5E0 100020 criminal Justice Studies 19/12/2018

Bachaler of Arts SSE0 100220 Economies 18/12/2018

Bachelor of Arts HME0 100110 Humanities 19/12/2018

Hachaler of Arts WMED 100040 Library + Infarmation Studias 18/12/7010

3 _| HMEDL Bacheler of Arts HME0 100010 Media Studies 19/12/2010
salact | HMBO1 Bachelor of arts HME0 100100 Pastoral Studies 19/12/201%
select | 55801 Bacheler of Arts §500100320 Political Science 1e9/1z2/2018
S5001 Bacheler ef Arts S500100420 Public Administration 16/12/2010
_'zel__g-r_l_J S5A01 Bachelor of Arts SSHO100120 Social Sciencas 19/12/2018

cancel

Once you have selected your choices, Click on Next to move onto the next page, where you have to
enter your contact details. Do complete the required details more especially the Mailing Address and
Mobile Phone as these will be used to communicate any matter regarding your application by UB.

A HANDBOOK FOR PROSPECTIVE APPLICANTS A STEP-BY-STEP GUIDE / WWW.UB.BW




e o, s T ces T — —=

20 Ak Tas' 17 Siudent . Mew Tab | M Tab i Sefendc. | Orscle|Pecpl.  Oncle|Peepl. | T Toplolo. | Gracke|Pesel Oracledpghe.. | hiips/ RODUE - 14 5

Select your country
for your Mail : m e
Address = o —o ey

] sample milerere guesbion nd s

5 tessests T Mo Fiamner £ 1171 Gaborsie, Botsama [ Usten 1o he Bk (6] Frcsboak

el Servie Oriirie Appication O Applcation

t Details Status; Not Started

Step 3: Cont
Petrus Ratiadi | TOOBNE59) Transfer To:

Enter your Add ress Admit Tarm 2187 Underpradusts \Wescome Page = [w]

such as P. 0. Box 5 fpesanss
1109, Gabane [l it S

ot Stamed
ot Started
) |Net Srartad

aatus

et Started

In Progress

Country:

Addresy Lime 3:

Al Lime 32

ot Started
ot Started

Enter City/Town/
V|||age for' your Mall Pastal Code

Ad d ress Erail Add roes and Phans Himbars

Hema Villaga:

atat

<< previous gt >

District § Provinges

save
Emall Address: mogotume Gmopipi. b

verily spplicatiog

Habfle Phone: TEERSAAL

Home one:

subsmit

Work Phune: retm o smmary

Enter your Home
Village and District

Enter your Mobile-Phone :

number and the following Click on Next after
numbers if in existence: Home- completing P
Phone, Work-Phone and Fax Contact Details
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After completing your Contact Details on the previous page, the page below will appear in which you have
to enter your gender, marital status and whether you have any disability.

Complete these fields by

selecting the responses
from the Drop Down lists

'@ Ask | NewTab | [ StudentR..  NewTab | NewTsb | 1 SelfSenvic.. | Oracle|Peopl.. = Oracle|Peopl.. ! Tupuu?/| Oracle | Peopl.. | OracleApplic..  hitpi/. RODUB | & Seff
€ ) & morojwa.ub.bw:7005/psp/onlapp/EMPLOYEE/HRMS/c/UT_OAP_MENU.UT_OAP_LOGIN.GBL s | O sample interview questions and answers >
2 ReclpeHUB™ (== Recipe Search @ Healthy Meals [E) Desserts 5] Menu Plann, 117°F Gaborone, Botswana [B> Listen to the Radio | Facebook
ORACLE' e
avgntes Malﬂ‘MBﬂu = Seff Sverwce > Oﬂlwnengphcamn > Online Application
. = Status: Not Started Applicatio ep
Step 4: Demographic Details = = Statue
Petrus Ratladi (T0067859) Transfer To: 1 Personal Details Not Started
Admit Term 2182 Undergraduate Welcome Page - LI 2 Study Choices In Progress
3 Contact Details Not Started
o |4 Demoaraphic Details  [Not Started
Demographic Details 5 Nesxt of Kin Not Started
VA
6 Emergency Contact | Not Started
Gender: -
7 Tertiary Education Not Started
Marital Status: z 8 Secondary Education |Not Started
Do you have a Disability? No - 9 Finanial Information | Not Started
10 Employment Not Started
11 Additional Infermation [Net Started
12 Documentation Not Started
13 Declaration Not Started
<< previous ]/n-gxt =3 |
save |
Click on Next aft ety oopin |
ICK on Next arter
. submit |
completing your
. . return to summary page |
Demographic Details
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Enter the details of your next of kin on the page below. Do note that there is a little box that you can click
on if your mail address is the same as that of your next of kin so that it can be auto filled.

& | MemTa ) et R | M Tk bl ol o S e Ovschel

¥ Tepitho ol O

Complete these

h e T free " Y| [ e

ORACLE Sk e responses from the drop
' Down lists

Step §: Next of Kin

Petrus Ratladi {TO0G7859)

— Click here if your Next
: : of Kin" address is the
- 5 | same as yours

Tama Address ss Applirant

—— Enter/Select
i —— 1 : accordingly for your
Next of Kin

Enter the following Phone
numbers for your Next of Kin:

Home-Phone, Work-Phone
and Mobile-Phone
(If Applicable)
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Enter the details of the person who should be contacted in case of emergency on the page below. There is a
likelihood that your Next of Kin could be your Emergency Contact, if so, click on one little box as indicated
so that the contacts details for your Next of Kin can be automatically copied to become your emergency

contact.

Phe (4 Yo oy forsmarts Tock e TR —_——y =

DMy =T [ Studera i Ladl iwe Tals b ol S

T Tepit

1.

w & 7 shhm
%M_dmm- | Bacige Seas
L Operator: ONLAFF, System: CS9PROD

cstre Appication

Click here if your
Emergency Contact is the
same as your Next of Kin

[ Apophication 5
[

St Mot Stasted

Select or enter details of
your Emergency Contact,
including their Title,
relationship to you, their
country and their Address

Click here if your Next of
Kin' address is the same
as yours

Enter the following Phone
numbers for your Emergency
Contact: Home-Phone, Work-
Phone and Mobile-Phone

(If Applicable)

Enter/Select accordingly
for your Next of Kin
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The page below is on Tertiary Education and there is a question on the page whose answer should either be
“Yes” if you have studied at some university before and you will be required to enter the details of tertiary
education, otherwise select “No”, then click on Next to move onto the next page.

| e 9 vy vt [ D L] o e [ 217 i o - Loe et s it

= = == = = —— Select either
Yes or No

The page that follows is the one on Secondary Education and those who possess some tertiary
education should ONLY enter their Final School Year, select their School name and the Highest Grade
they completed such as Form 5. School leavers must complete this page as a whole as their application
will be assessed based on their school grades. As a school leaver, do ensure that all your subjects &

grades are entered.

(e A i ik L L) AbEto v DRSS N N Crace gt 1Y o1 SNt Pyt Ceci At | Wi 00
K AR b b 12

[

3PROD = | Click here to enter your
Secondary Education details

Step 8: Secondury Education

Petrus Rattadi (TOOSTEES)

A click on add secondary education above will lead to the next page. Enter your school details accordingly
and then enter your Course Level such as BGCSE, subjects and their grades. Kindly note that if you wrote
your school examination in more than one school, then you have to enter them separated as will be
indicated in the later pages.
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2.Click here to select the school where

you completed your final School
year (by searching for it as you did
1. Enter your Final 8l with study choices)
School Year

T Topldio. Orece|Pecpl.  Orache Appic.

T P A nm o sarmphe ateriew questions and

wana [ Listen to the Radio

W Hesithy Mesls [ Desseriz [J Menu Planner (7N 117°F Gabceone, Bots

- Sedf Service Grikme Agplication Gnling Applicaten

Step 8: Sexgndary Education AR Wt It .
Petrus Ratladi |NQ0&67853) Tramsfer To: o -
Ademit Term 2182 Underghqduate Welcome Fage =
£
Select the 5
&
school bt secundary educatian 7
ope . o B
qualification — &
. i
which you Final School Year: P

attained such School Hame: Sxinat S s

as BGCSE Mighest Grade Completed: - _2epreviows || nedcs |

2 = =

3 - -
Select your : M

1] -

T -

B8 -

] -

wave |
rify application
= veri
clear| submit
clnar| TR 50 ary pagn

subjects as
per your
school
certificate

clear

- clear|
- clear|

clear

117 L E /4

Select grades for each of Click on Ok after entering
your subjects ALL the required information

3.Select the highest school
grade you completed
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A click on Ok on the previous page will lead you to the following page below where you can Click on Add
Secondary Education again if you wrote school examination in more than one school.

TV —

@ an _;_uk-':i- 17 Sutant |3_¢-Tm e Tols T S Sarvic | Cuacie | Paspl ¥ Tepiiie | Oupc dpphe-. Mg,

Click here to add another school if

. - Statun: st Started
Step 8: Secondary Education

Petrus Ratiedt (T0087858) vt - { you wrote in more than one school,
T e = : g j otherwise Click Next to move to the
] next page

After clicking on Next above will take you to the page below where you have to answer the question
on sponsorship will follow.

oCrak Mt | ekt Mtk Merik 4 St | OwdrlBepl | OucklPearl | ! Teplfla | Omde
& &7 e s

= ] Racipa Sanich 0 baaithy Wasts [ Dessons T Whonas Dismnar 70 1177 Guikeimas, Betiuans e Long

Be e [=]
Al e 2 _
ORACLE . - Select No if you are self sponsored
L TS S or not sponsored; and Yes if you are,
e g ot o stared sieei_ which will then take you to the page
Petruss Ratiadi (TOOE7859) Transter To: _Jr e oW,

&gma Tarm 182 Undergradusts

Click on Next to
continue to the next page
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You will only go to the Page below if you selected “Yes" in the previous page. You then have to select the
name of your Sponsor by searching for it accordingly then selecting it or adding it manually by clicking on
the given hyperlink.

e fdt Yiew Hgtery Eeckmark: Tech Hep B
o e ) ] e B Hhen T P Filt i SefSevie | Qv Pecple | O] Frepl

. Yoty el e il ata e £ Wpla Y Click here to enter the
" PP e | name of your sponsor
B by searching and
o . selecting the sponsor
from the list OR if the
sponsor name does not
exist on the list, then
the Click the hyperlink
..... o e s that says my sponsor
: does not exist, then
type it in.

[ ovaserts [ hervs Prannes |-

. H : Status: Mot Started
¢ Financial Information
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Click on Next to continue

Once you have selected your Sponsor and clicked on Next, the to the next page

page below will follow where you have to state whether you have any
employment experience or not, as for some study programmes this is
fundamental information

Fow e Tkt MeTh Rl e GbiPep Gl P T e,
.+ =

Select No if you don't have any
employment/work experience or
Yes, if you do. Selection of Yes

will lead you to the page below.
Selection of No will take you to

Additional Information page

Click on Next to continue
to the next page
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The selection of Yes in the previous page will take you to the page below where you have to click on add
employment in order to access another page where you have to enter your employment details.
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5 Status: Mot Started
Step 10t Employment
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Transter To:
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Admat Term 2107 Undergraduate Welcoma Page

Proliminary
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Fmplayer 0b Titln Start Date  |Enid Date Fail
1 it

yment |

Daiste

delete |

Select No if you don't have any employment/work
experience or Yes, if you do. Selection of Yes will
lead you to the page below. Selection of No will
take you to Additional Information page

Applicailon Stops
S1en

age

|

iy Net Started

|In Progress
Mot Started

s |hoe Started

ot stated
| ot Started
| Mot Brartad
Nk started
5 |in Progress
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| ot Started
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=< previews |
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save
werify application
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Click on Next to continue
to the next page

The selection of No on the Employment page will bring out the next page where you have to answer

the question regarding accommodation and language.
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L sample interview questions and answers

2- ReclpeHUB™ (== Recipe Search @ Healthy Meals [E Desserts [ Menu Planner {78 117°F Gaborone, Botswana [ Listen to the Radio [ Facebook

Operator: ONLAPP, System: CS9PROD

Language Summary

Step 11: Additional Information Status: Not Started R St' o
ep |Page Status
Petrus Ratladi (T0067859) Transfer To: 1 Personal Details Not Started
Admit Term 2182 Undergraduate Welcome Page - M 2 Study Choices In Progress
3 Contact Details Not Started
4 Demographic Details  |Not Started
6 Emergency Contact  |Not Started
Are you interested in Housing at the University? 7 Tertiary Education Mot Started
g Secondary Education |Not Started
9 Financial Information |In Progress

10 I nt Not Started
Language [ Edit | pllete | « |11 Additional Information [Not Started
g i‘ /dEIEtE I ad 12 Documentation Not Started
13 Dedlaration Not Started

<< previous next »> |

save

submit \

|
wverify application \ |
|
|

return to summary page \

\

=]
- TN

Click on Next to
continue to the next

page

Select Yes is you are
interested in University
accommodation or No, if not

It is not necessary to
complete this part. You may
do so if you so wish

The next page is on Documentation where you have to attach/upload all relevant documents to
your application. These documents are the ones that you would have certified, scanned and saved as soft
copies before starting to apply. You are required to click on add next to the name of the document that
you would like to upload such as Omang if you are a citizen of Botswana, etc.
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Click on the appropriate
add to upload the required
document from you

Click on add to upload Form5 School
Certificate/Statement of Results if you are
a school leaver otherwise click on add to

upload Post School Certificate Transcript
and/or Certificate if you have any Tertiary

Education, complete or incomplete

Click on add to upload
Application Fee receipt

Click on the appropriate
add to upload the required
document from you
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Once you have uploaded all the documents that are required and clicked on next, the last page of the
application will follow. On this page, you have to make a declaration by selecting the appropriate Checkbox,
followed by the verification of the application. Kindly note that if there is any part of the application that
has not been completed properly, the verification process will indicate errors thereto and you then have to
correct everything accordingly before you submit your application.
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Step 133: Declaration Statws; Hot Started
Petrus Ratladi (T00G7859)

Click here
to verify your
application

| declare that

all the infoemation is true and cormect to the best of my knowledge
ragarves the ngm to regact any applcation and or withdravw and ¢

e
v authorities and |
ity 1 also deckare

t
st 1 have read] mstrtions and bommation on the Wekcome page.

1 confirm the declaration

Select this Checkbox to

make a Declaration

Click here to
submit your
application

Once the status is ‘Validated’, it means that you are ready to Submit an Application. Click the
<submit> button. You will receive a confirmation message, as shown below. Click on <ok> if you wish
to complete the application process or
<Cancel> if you are not yet ready.

Note! Once you click <ok> no more amendments to your application form will be allowed. Any changes
must be communicated in writing to the Undergraduate Admissions Office before the closing date.
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University of Botswana Online Application

Confirm Application
Please confirm that you wish o complete your application by applying to the University. Once you apply,
further changes te yeur application will not be possible.

Your application wil first be venfaed. I errers or emissions are found, you must address these belore
centinuing.

Click OK to complete your application. The submit process could take up to a minute to complete.
PLEASE DO NOT CLOSE THE BROWSER WINDOW OR CLICK ANY BUTTONS WHILE THE SAVE 15
IN PROGRESS.

Click Cancel to return to the previous page with no further action.

Once you have submitted your application, an acknowledgement notification will be sent to you by email.
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..Thank you very much for choosing University of Botswana
Compiled by: Student Recruitment & Liaison Unit © 2020
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