UNIVERSITY
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Postgraduate Admissions

Online Application - Step-By-Step Guide for Applicants

WELCOME!

Welcome to a Step-by-Step assistance to online application. This will guide you on how to create an
application online:

BEFORE APPLYING

Scanned copies (soft copies in pdf format) of following documents should be ready before applying:

Application fee receipt ( non-refundable Application Fee)

Certified copy of Degree Certificate (s)

Copy of Transcript

Two copies of completed Professional/Academic References

Certified copy of National Identity Card (Omang for citizens) and Passport for
international applicants

Personal Statement of Intent for Masters and Proposal/Research Plan for MPhil/PhD
Certified copy of Registration Certificate/card or Nursing Licence (where applicable)
Copy of proof of change of surname (where applicable). N.B. All former UB students
who have changed their surnames should use surnames they used while they
were students at UB so that the system will easily map their student ID to
their surname and to their previous record. The new surname could be
changed through SGS offices once the applicant has been admitted.

O O O O O

Prospective students may use any Internet facility available to them to apply or use UB internet facility
located at School of Graduate Studies Offices (Block 247/First Floor).

Each applicant can submit two applications. Each application should have its own separate application
fee, else one of them will be rejected.



MAKING AN APPLICATION ONLINE

The following steps will guide you in making an online application. First you need to
create an Application Account.

CREATING AN APPLICATION ACCOUNT

a) Make your application online through the University of Botswana website: www.ub.bw. Click on
the link ‘Study’ -> ‘Graduate’ -> ‘How to apply for admission’ as shown below:

Click on <Study>, <Graduate>, <How tq apply for admission>
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b) A new page titled Graduate Applications will appear. Read through the page to make sure that
all information and certified scanned soft copy of all documents needed to complete online
application are ready. Browse through the page and click on the link ‘Make your Online
application here’


http://www.ub.bw/
http://www.ub.bw/content/id/2441/pid/2325/sd/1/sec/7/dep/37/Undergraduate-Applications-Closing-dates/
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= Lertified copy Gi ung-m

* Certified Copy of Transcript
¢ Two copies of completed ProfessionalfAcademic References

o Certified copy of National |dentity Card (Omang for citizens) and Passport for international applicants

Personal Statement of Intent for Masters and ProposalfResearch Plan for MPhil/PhD

A copy of the current practicing certificate by Nursing and Midwifery Council of Botswana or the country of origin.

= Copy of proof of change of surname (where applicable) N.B. All former UB students who have changed their surnames should use
surnames they used while they were students at UB so that the system will easily map their student ID to their surname and to their
previous record. The new surname could be captured through SGS offices once the applicant has been admitted.

An e-mail address is required for one to apply online

Completing your Application

- Step by Step guide before completing an application

ne Application

* |n order to apply onl

‘

* Make you ication here

¢Click here>

Each applicant can submit two applications. Each application should have its own separate application fee, else one of them will be rejected.

d)

e)

A new page will be displayed. You will be expected to create an Application Account.

If you are a returning applicant, sign into your account by entering your existing Application ID
and Password and select login or if you forgotten your login credentials click on ‘Forgotten your
Application ID and/or Password’

If you are a new applicant complete Step 1 and Step 2.

Step 1: Enter the Security Code that appears on the page (it will be a different, unique number
that appears every time)

Step 2: Click on the <create application id> button
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Returning applicant login:
University of Botswana Online Applieation

Enter your <Application ID>
Thank you for acressing the University of Botewana's Oniine Admisgion Appication.

, and <Password> and click on
41 il /N— ‘login’ to complete your

For security puiposes, please type the six thararters below ik the

e e m—

s application
(2|1 |k I PP
Saourity Cade [case seasitivel Micke: Your browser must have codies, favascict, and pop-ups
L Plazse a_lsc check that your spam fiter doss not rejedt emals
siepl .
ik e o b, Enter the <Security code > shown

1Fymu have new recaivad @ bamperary pasawerd for an smai déresz
emvicusly entered, cick the fnk selan:

Click on <create application id>

Canfirm Tempomry Password

f) After you click <create application id> button, enter the necessary information into the Create
Application ID page below:
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University of Botswana Online Application

Create Application ID Select Postgraduate

Operator: 1001949, System: CSIPROD
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Please enter the fields below as completely and acourately as possible, so that we can chedk if vou have
previously studied at UB, Once complete, dick the Continue button.

Besfore you can snter application details, your email address will first need to be verified. On compietion
of this poge, an emal wil be sent 1o the entersd address with your Application 10 and randamly
generated password. Once you receive the email, use the confirmation link on the main kg-in pags to
enter vour Apglication 10 and Passward,

Select the Term from the
drop down list. e.g.

[ 2019/2020 Semester 1 for

Carzar of Shad:
swml_1z entry in August 2019

#pplicant Detoils

To exit this page with no further adion, dick Cancel.

Application Detaile

stooot 0Kt orvoush sucd a8 | Input required information. If you have |
| FRRATELAC el : previously studied at UB & remember your |
m:_::—li II ' Student ID, enter it. Enter the e-mail address
Dot Sagis pows| 1 vearaow : where you want your login credentials to be
Email Addres: | ] I sent.
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I'________________S'e'l'ect the country that issued your national

W identification document. Select Omang for Botswana
ation 10 Type: : ~ _ nationals or passport for non-Botswana nationals and
i Sy input the corresponding IDs. N

L cmeme — Click here to continue b

g) After entering all the required information, click on <Continue> button. The following message
will appear conforming that an e-mail has been sent to your e-mail account. Click <OK> when
you have read the message.
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h)

i)

Log on your e-mail account. There should be an e-mail with your temporary Application ID and
Password. Note both the Application ID and Password and click on the hyperlink shown below.
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Tai MATLHOAME, K. {Ms.)
o
Sulyect: Universiity of Botiwana Temparary Passaong
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This Is an autemated emall - please do notrespond.
- - . -
Below are the detalls as your Application 1D and Password.
APPLICATION D5
Ta033823
PASSWORD:
Jwocxsed
To confiem these detads, please use the ‘Confem Temporary Password” link (Step 3) on the main log-in page, or dlick the Bnk below to go directly to this page:
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hitpe/fmorofwa. ub. bw:T005/psp/onlapn/EMPLOY EE/HEMS/C/UT OAP MENUUT OAF LOGIN.GBL l
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fiou will be prompted to changs yowr password after confinming thess details.
Click on 2 phate ta see sacisl natwark updates and email messages from this parson. A v

The page below will be displayed. Select Confirm Temporary Password hyperlink.
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University of Botswana Online Application

Thank you for accessing the University of Stzwara's Onfine Admissien Appleation.

Step i apphcanaa 1o
For s2cunty puiposes, plesss type the six thaanes belowinto the S cren
Becunty Ceds feld. Pazsword: m 1
wiG[2|r|kl5) e e i s s
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] generated from UE.

Chek the buston Below,

sreate apphration id

sep3
1 yau hava new recaivad 3 temporarny pasaverd for 2 emai sddvss
previcumby entered, dick e Enk below.
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j) Enter your Application ID and Password as supplied on the email sent to you and click OK.
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University of Botswana Online Application

Confirm Password

Flesse amter your amoil address, faliowsd by the Sppication 1D and temparary password sz indicated in
the ernal. Then cick 0K

Ta ratum to tha main lag-in pags, click Camcel
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k) The Change Password page will be displayed. You need to change password. Enter your own
password and click OK.
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University of Botswana Online Application
Change Password

¥ou rust now changs your password. Please enter a new password, confim your enfry, and then oiick
OK.
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) After changing your password, a confirmation message will come up as shown below.



J;"f [ Online Application x QE 5 ~ h

i —— — S

' < C |G) morojwa.ub.bw:7005/psp/onlapp/EMPLOYEE/HRMS/¢/UT_OAP_MENL.UT_OAP_LOGIN.GBL

¥ i

Favclritesgl‘ffainvl\"renu b Se\vaervice - OnlineAgpIication 3 Online Application

University of Botswana Online Application

Confirmation of Password Change

Your password has been successfully changed.

Please click OK to transfer to the Application Summary page.

ORACLE
Home | | Sionout

Click OK after reading the message. The Application Summary page which is the application
form will be displayed.

ONLINE APPLICATION FORM — APPLICATION SUMMARY
This is the Application Form. You are now ready to apply.

a) Read the information on Application Summary. You can view, edit or delete your application.
You can also add another new application. You are allowed to add two applications only. Each
application must have its own unique application fee receipt and statement of intent. You may
use the same references if necessary.
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University of Botswana Online Application

Application Summary

A ligt of your availabks appications @ displayed balow. If an appheation io sl opan for editng, uee the
‘Edit’ button to make changes, review errors/outstanding rems or to complets your applicabion.

[ you have already applied snd the applcation is no longer opan for editing, clids the "View' button.

Frstgraduate Applicants may clic the: ‘Acd Nas Application’ link b add & rew eppication to the sysbam
or 'Crelete’ button to remove an application from the system.

Click to add a new application

- —
et New Anpilcanns
e

tibe |Admit Term  [Career af Study |Frogramme of Study Date Added Status

i Zaisa Bartgraduate Unknawn 2017401418 In Eragrasel] | edn |
L—

- ridn L view | Dalets

Anists

Click ’edit’ or ‘delete’
button to view or remove
an application from the
system

b) A welcome page will be displayed as below showing your First Names, Surname and Application

ID or Student ID if you are a former student of University of Botswana. Read the instructions on
Welcome page carefully.
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42 Online Application »
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Online Application - Welcome Page i . #
B 2 Step |Page Status
Kesentseng Matlhoame (T0039823) Teanciar Ta: 1 |Personal Details Het Started
2 Study Cholcas not Started
Admit Term 2161 Pastgradusts e
k] Contact Datail Mot Started
4 Bemoaraphic Detalls Mot Started
HOW TO FILL IN YOUR APFLICATION R ot St
3 J— 5 Hot Sterted
The online application consists of a series of pages, as describad in the sidebar to the right. You can complete the 7 Tertiare Ed ot Started
Fages in any arder you wish, sthough it is recommendad b access the pages in sequential ardes (use the Next B |Encocmt inlormateg Not Started
! ! e
buttan in the sidebar to do this). = Sl T
Mben eribeeing your applbeatiog click e Smee bitban-ba s o copy GF your applicetion:as i corerihe:sbands. ok LEE |fesrinas B e e
that a3 you move batween pages, a save is automatically performed. 11 Not Started
12 Het Starksd
IF wou wish o verify the =pplicston details that wou have siresdy sntered, cick the Verify bation. This will provids 49 |Deslsrabion Nert Sterked |

wou with a list of errors and outstanding ftems.

If wour application iz complete, and you wish to submit the finalized version to the Admissions Offica, use the Submit
Button, ¥ou can only apply after all mandatory information has been entered, and no errors remain [use the Verify o
«cenfiem thig). Once you have submitted, you are unable to make further changes to the application via this system.

UNDERGRADUATE: INSTRUCTIONS AND INFORMATION FOR ONLINE APPLICATIONS

Pleaza raad tha instructions and information balow bafora complating tha anline Application.

#&n undergraduate applicant may submit only one Gnline Apglication.

[ return to cummary paga

Hindhy read the Entry Requirements carsfully and ansure $1et you apply fae a pragramme far whizh you meet the
epecified requirements. Meeting the minimum entry requirements does not guarantee admission as admission is based
on academic merit. & list of all undergradusts programmes offersd by the University and the 2004 Guide on cut off
points iz endosed. Applicants are therefore advised to select programmes carefully taking into account the strangth of H

their grades and the 2014 Guides on cut off poinks, Pleass note that the 2014 Guide on cut off pairts serve only a5 a CI|Ck on <next> When
quide on the com petitivenass of programmes and are therefora not final considerations for admission,

Evsry part of the &pplhcabion Form should be completed in full. AN APPLICANT MAY APSLY FOR US T THREE (3) fInIShed readlng the
PROGRAMME CHOICES. SELECT your programme choicas in order of preferance, followed by tha mode of offaring of
=ach programme, Full Time, Part Time or Distence Learning. instructions

The Application Fes, WHICH 1S NOT REFUNDABLE, should be paid into the University of Botswana (UB) accounts lsted
(Refer i document an Financial Procedures for Bank details) or at the Cach Office at the Main University Campus
o s it [ i L i i el 5 it i

Note the following:

i.  The table or grid in the right corner will help you know which application steps you have
completed.
ii.  The buttons below the grid are used for the following:
= <next> navigates to the next page
= <previous> navigates to previous page
= <save> saves the changes you made
= <verify application> checks if you completed the application correctly
= <submit> to submit the application, no changes allowed once the button is
clicked
= <return to summary page> allows you to view the application

Click on <next>. The Personal Details page will be displayed. Enter all the required information
and click <next> when done.
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e Online Applcation

B 5 P

Admit Term 2161 Postgraduate

Tithe:
Lt Marmes
First Hame:

Middle Name;

D te oF Birth:

Country:

Natonal 104

Step 1: Personal Details
Kesentseng Matlhoame [ TO039829)

Prafusrad Firct Hams:

Maidan Last Hama:

Reported Student T0:

Natonal 10 Typat

Tramafer Tos

Status: Mot Startad

Walcoms Paga

-
‘Mathoama

Kes=ntsang

Persanal Information

Enter previous surname if you
are married and have
changed your surname

Step | Foge Statss
¥ 4 Eer=onal Delails Nok Starked
2 |Siudy Choices Wot Started
Contart Datails Nk Skarbad
B rnoarmehl Deis Hok Searzed
— |a Mot of Kin Not Starced
& é:n:rn sncy Contact NDCSlzl‘bﬂd
| Tertiary Education Not Startad
T e et Wot: Starbed
T s s ok Beartad
1o Mot Startad
11 |Additional tnfarmation Mot Startad
12 |Docurmeniation Nek Started
13 |Declarabion Nok Started

warify application

submit

FaRUM £0 SUMMA3ry page

Click on <next> to
continue

The Study Choice page will be displayed.
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Fontes b Mend | SefSenes | Ooine Agolmton ; Dnine Applcation

g wicin | Daraceics Dune | )
Step 2: Study Chobees Statu Mot arted =
Kessntseng Matihoame (TO0IR828| Tranefar Ta: in Frogres
Admit Tarn 2161 Fostpradusts Walcome Page v e thgim b
Hot Serted
Wk Sertard
Hot Sarted
Nat Sarted
caing dabea for 201617 Aced Year Samaster L. ok skudy pragrammas bave déferent doang Mot Sartad
rrad = tha wmact dete whan doing » svarch. You teneok spehy o @ stury programme iF the it
Not Scaried
Hot Stred
e [Fhans Daln ] Hat Seartad
Bastaradu Man-Bstawmna Citizen 2047818 Nt Teartad
eutgradusts CitizaniFarmanant Reaidant zo17joaie Hat martat b
Nat Seactad

e e

Prageamunss af
Studys asvm.
vy apmlication
st

—teturita sumeney page |

Click on <select> to choose Click on <remove> if you want to

programme of study remove the programme

When you click on <select> the page below will be displayed. Enter your <programme of study>
and click <search>

« 3 i - ARV AT D= © € US| e o o Bl 23 e opplcation
« lpBing 3 Bl 5 o5

i ) Seggeded Site v 2] Daming-Zuma ve Mba_

Favides M Meni | SefSencs o Onine Appicotin ¢ Dininie Anpleaten

Select Study Cholee

Enter your programme of study

Eriter the key wOeHE of your Frogramnme of Study &nd click Search. Then, ssect your Fra
Study frorn the lixt and dlick O,

and click <search>

ick Concel to retum to the orevious page without m
-—— L

Fengrnmine of mqu T ;esnlu-jl

aoo01 ‘Dastar gl Shilass R Adult Eduzatinn Zmrioife
sa00t Doskar of Bhiloasshr GEOIS00NLD  Afcan Lampumge + Libeesturs  30£7/00/48
saout Sastar af Philass ahy 3600200040 Mislnaieal Slences aniTiaLiE
saool Detter f Fhiloasahy supzzoomin  Built Emvirenmant zoiwfoute
SGO0L Dactar af Shiloso oy SGO0S0O0I0 Business zotrioLite
sazat Soster of = h v 2nt7iotite
6001 Dactor of Bhiless phy SEDATOONLD  Computer [nformation Systems 20L7/0L/S
SGODL Castor of Philese phy SGD4SD00LD Cam puter Eclence IEeT/OLAE
sE00L Dastor of Philasaphy 4601300060 g:’"\_"l'c';:""' i, IoT/on/i@
scont Disttar of Bhilnss ey SEDIO0OOLD  Curmculum and Dnstructize 3017/0Li18
saoat Datkar af Shimas phy anpzononin  Cemign zorw/oLite
sG00 Doctor of Shilosphy SGH43000L0°  Earls Childhosd Educatian L0i7i0LIE
saoat Oecker nf hilaws by I0Dezoomin Ecomamice 2ouriaLis
a0t Dactor of Shilozs by SBDIZ0O0L0 Educational Managamant T0LTIOLIE
scoot Dastar of Shilazaahr SEDALOCNLD  Gdusatiznal Tezemalsoy a0t7ioL/18
saouL Dackor of Bhiloas phr S6DISOO0LD Engimesring ForTi0LiE
saoo. Dactar af Shilass phy sGDiTOGELD Gaglien 10i7i80/18
sacat Dacker of Bhilaasahy 300I0000ID Ensiranmentsl Education Torrjariie
sE00t Dottor af Ohilosa ohy SGOUSDO0L0  Enelramentsl Seiance T0LIE
scoot Ditear af Bhilass ey SG0ITOCOLD Gesceiem Sclance 20170818
saouL Daskor of Bhiloas phr SGO3LDONLD Feod wmd Mubrition 2oiT0LE
sanot Dactar of Bhilass phy SGOLL0GNL0  Gandar Edueatian 30178018
sacer Docter af Fhilsasphy sepzEOODIT  Gesgrashy Bduestien zoirjoriie
sE00L Dottor of Shilecashy S6O0F000L0  History J0LTIOLIE
scoot Dactar of Shilngs phy SGD3TOODLD Histmry Gousatian 30170118
sE061 ek of Bhiloawphi SODIFNO0L0 Home Economic B070iie s
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g)

Click <select> to choose your programme of study from the list as shown below.

< bBing & <@ B &
S5 £ Suggestsd Skesw 3 Dlamini-Zuma vs Mbe._. =
Operator: ONLAPP System: CS9PROD

Favcrtes | ManManu > Saf Savke ) Orie Applcstan > Grine Apabcatian

Mew Windess | Suracalive Oage |

Select Study Choice

Enter the key words of your Prograrmme of Study and dick Search. Then, select your Programme of
Study fram the bt and click 0K,

Clide Cancel to returm b the prevous page withau: mekng a selechon.

Fragramene of Shurdy: compter sence [ aeard camel
! |Acadumic Program ldcademic Plan (Close Date
| saiect 55001 Dector af Ehilaznahy SG04E00010 Computer Soienca 2oe7/01/z0
wslect | SOMIS Mastur of Philascphy SGENII00490 Computer Science 2087/01/20
select | SGMAZ Maszter of Soence SGNIT000930 Computer Science 20E7/01/20

camral

Select <offering mode> (part-time or full-time) and <Campus>. Click <next> to continue.
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« b Bing i B |

Favortes | ManManis = SefSenace s Onine Appicadon 5 Onine Applcaton

Step z: Study Cheices Shatusi Tn Progress.

Kesentseng Matthoame (T00I2828)

Adrit Term 2461 Postgracuate

Teanshar Toy

= [

Waleens Pags

atmn For T012/17 Azad Twar Smmeater 1. S atudy progearenes have difemnt dosing

Emlom are e quneral chn
‘ou cannok apply for 3 study programme if tha

datez - you wil be informed of the exec date whan doing & search.
cloaing date ham pased,

[Clane Dat=

P

Fortgradusta ‘z013/01f38

trmnna Citzan

Bantgraduste Sitizen/Bermanmnt fesldent zo17/03/18

- .
offer Modf} par-tme v I

- Comput L
o comr) E— |
| select | _rmove | DAL TSRS | SS—————

isee | (= Online &pp PG %

B % -5

Application Steps

Al
in Progress

1t Pragrass
3 |Corgac Demils hot Statad
pa ? : o s
3 st et siEna
§ | Emamancy Conte fiot Srartad
7 | Tean Edueation Mot Startad
[ - e — bzt Geartad
5 ks tiot Startad
10 e r—
1 Hot Statad
= T
13 Mot Startad

R —
-umm!mm_f‘h-
e
wusify sppfication
“submit
[ weturs o asmmary poge

Choose mode of study
and Campus

Hawe windzw | Farzan:

Click on <next>
to continue

The Contact Details page will be displayed. When you have entered all required information,

click on <next> button to continue.

14

Saved |




il mmropwe.ulow X0 ey orfapp BRI DV EEHINE <11 0 - 8 X

x |Bing

e

s ol

i ¢ uggesedStes v 2] Diamini-Fuma u Mbe_ v

ONLAPF, System; C39PROD

FavQIRes | Wan Nenu o 5eF Senace - Onine AppbEton 5 ORie ApDIEN

Step 3: Contact Details Choriom: bt Ftadtl
Kesentzeny Matihoame {TO0ZEZD) TramaFer Ta;
Admit Tarm 2168 Pestoreduats Weltome Page v w

Caun S P ———_
Country o%.lm _.=

your mailing : e —

address

Enter Addres

Private Bag 0022 o

Tlokweng

bz viage:

Wistrict f Pravinge:

e i | Zmracnmbos Eage | 4 |
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Click on <next> to

The Demographic Details page will be displayed. Enter your Gender, Marital Status and indicate
whether you have disability, click on <next> button to continue.
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Click on <next> to




j)

k)

The Next of Kin page will be displayed. Enter all the required information. If your Next of Kin
contact details are the same as you select checkbox Same Address as Applicant. After filling all
the required information, click on <next> button to continue.
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The Emergency Contact page will be displayed. Enter all the required information. If your
Emergency Contact details are the same as you select checkbox Same Address as Applicant. If
your Next of Kin and Emergency Contact is the same person, select checkbox Use same details
as Next of Kin. After filling all the required information, click on <next> button to continue.
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N.B. A click on select institution will display the following page. If your institution is not in the
search list, click ‘My Tertiary Institution cannot be found — | wish to manually enter details’ and

manually enter the institution name. Click OK to go Tertiary Institution Summary page.
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Erger some of your Temiary InsiEution name and chek Search. Then, seiet yaur Rstiunon fom the lst
and click DK

Click Concel to retun to the previous page without making s seledion.

Testiory Bnsttution e =]
S N B B B .
B Tarar: Insiution cannat be faund - 1 wehta masuall anter detals

—— ] L ]

ABM Univaral ity Collug
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Ba 15200
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Bokha Univeraity
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Botymane Collegs of Agricultur

"] Bokawans Collaps of Distance

Bekavane Collwge

Bakamuns Lnakitute of Admin
Butswana Intarnational Unlars

| Botswana public Sarvice Colleg
Batswana Wildiifa [nstiidta
Cape Paninzula Uni ZAF
Conveniry Univarsity = UK
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Deboran Rariaf Wamorial School

Education Univarsity of Bhana

The Tertiary Education page will be displayed again. Click on Add Tertiary Education if you have
more Tertiary Education details to capture. You can also use <edit> or <delete> buttons to
either edit or delete Tertiary Education details. Click on <next> button to continue.
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The Financial Information page will be displayed. Select Yes if sponsored and proceed to choose
sponsor name. Select No if self- sponsored and click on <next> button.
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The page below will be displayed if you have selected Yes to the sponsorship question. Search
and select your sponsor from the list or if your sponsor name is not in the list click on the
hyperlink My sponsor does not appear in the list — | wish to manually enter details and enter
the sponsor details. Click <next> button to continue.

- —1‘_. 2 itee! e bk TS e emppp IVELOVEE ALV T 0= © X iiesan | G Peoglelt Enkotors

= hong B 20000000 B RS
o F Buggesed Sites v 2| Dlamin Fuma v Mba_ +
PEVSpPSPSSIIN Oprator: ONLAPP, Systam; CS9PROD.

Frvides M Meni | SefSencs o Onine Appicon ¢ Dinine Anpleatin

Select Sponsor
Erter part of our 3ponsar and dick Search. Then, select yoor sponsar fram the lst and click OK.
IF your spensor does NoT apEEar in the ssarch resuits, Ko the "ot Found” box end dice OK.

i Can el to Fatem to tha pravio s Bage WEhout making 3 salachon.
-—— -

&W_«'l__ - e e . =
iy

Select sponsor details or click
on the hyper link if sponsor is
not on the list.

The Employment page will be displayed once you have clicked <next> button after completing
sponsorship page. Select No if you do not have work experience and click <next> button to go
to References page. Select Yes if you have work experience and you will be directed to
additional Employment page where you can add or delete Employment details.
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Additional Employment page will be displayed and you can add more than one employment
details. Click <next> when done.
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The Referees page will be displayed. Enter all required information on your referees. You must
capture two referees details. You can <edit> or <delete> a reference. Click <next> when done.
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The Additional Information page will be displayed. You need to indicate if you are interested in
university accommodation. Click <next> to continue.
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t) The Documentation page will be displayed. You need to upload all scanned, certified copies

(soft copies in pdf format) of documents you saved before applying. Click on <add> next to
the document you wish to upload. If you do not have the required documents, save and return

to this page when the documents are ready. Click <next> to continue.

e B e e ~—— ol
&I@IH i morajers b 01 s csdprac ENPLEY] D~ cx‘gp jcation (Staff) = |(E4P Of 5t

File Edit Wiew Favonter Toole Help
4 (@ Floor plans, Master becro... 2] Enrollment | Staybridge =) Sugpested Sitec 5] "Seeyouln court”: Tru, » & F] 2 Suggested Sites » 27 Suggested Sites »

Click on <next> to continue

Click on appropriate <add> to upload the required documents such
as copy of Omang, degree certificate, transcript and others.

u) The Declaration page will be displayed. Click on the checkbox to make declaration and select
<save>.
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Click on <verify application> button to verify your application. The Verify Application message
will be displayed. If there is some required information that you did not complete properly, the
following message will be displayed and you need to go back and correct the errors and select
<save> and <verify application> again until no more errors are displayed.

[ T — YTy i -' ———
File Edit View Favorites Tooks  Help
G (@ Foor plans, Master bedeo,, 2 215 phiids 1= Suggestedt 2 Feds cond - 2] & {i]m;_gmdms'- 2 Suggested Sites =

Emarg found on multiple pagas. (30500,345)

You have bean transferred lo the Validation Page for a summary of all amers
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When all errors have been corrected, another Verify Application message below will be
displayed showing that No errors have been found and the status of the application will display
as Validated.

ana . -
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i@ Internet | Protected bode: On

You are now ready to submit your application. Click <submit> button. The status of the
application will display as Submitted. You will not be able to make any amendments to your
application form once submitted. Any changes you wish to make must be communicated in
writing to the Postgraduate Admissions Office before the closing date for applications.

Once you have submitted your application, an e-mail will be sent automatically to your e-mail
account acknowledging receipt of the application. You should also receive a formal
acknowledgement letter in your e-mail within a week.

v" Welcome and Thank You for choosing University of Botswana.
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