UN ]VE}RS]TY
BotswaNA

ONLINE APPLICATION

A STEP-BY-STEP GUIDE

The Online application system is intended to accord anyone seeking admission into University of Botswana study programmes to apply online
provided they have an email account. Prospective applicants may use any Internet facility available to them to apply. It is important for each and
every prospective applicant to carefully read all admission requirements and other related documents enclosed as Application Package under
“STUDY AT UB” before s/he applies for admission.

Online application requires that prospective applicants should scan and save each of the following separately, preferably in pdf format, ready to be
uploaded in the application:

Receipt for a fully paid Application Fee

Certified copy of Omang for Botswana citizens or Passport for other nationalities

Certified copy of School Certificate, accompanied (if not in English) by a certified English translation version and/or

Certified copies of additional official documents e.g. Diploma/Degree certificate, transcript, professional registration certificates,
certifying letters from Examining bodies, proof of change of name, etc, where applicable.

Once you have scanned the above-mentioned documents as required and you do have access to the Internet, then log into the University of
Botswana Website: www.ub.bw. The Webpage below will appear and you therefore have to follow the instructions on every page as shown below
in order to complete your application Online. Each applicant is expected to complete one application.
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COMPLETING AN APPLICATION ON-LINE

The first step towards completing an application online is to log into University of Botswana Website www.ub.bw, then click on “STUDY AT UB”
as shown below:
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Home » Prospective Students

Prospective Students «
The University subscribes to a set of values, and these are outlined in its Vision, Mission and Value statement. One of these
values is that the University values students by creating a holistic environment which ensures that learning is their central
focus, and by establishing and developing a range of learning, social, cultural and recreational opportunities that will facilitate
the full realisation of their potential for academic and personal growth. The University also ensures that it fulfils its Vision and
Mission by developing a student-centred, intellectually stimulating and technologically advanced teaching,

learning and research environment and by promoting the health, social and spiritual welfare of the University Community
through a range of policies and programmes and a diversity of positive co-curricula activities and experiences.

The Student Affairs Division has the responsibility for creating this environment.

Undergraduate Applications

+ Undegraduate Programmes

© This will show you the undergraduate programmes of the University of Botswana
Click on “APPLY”
« Apply to Study

o All applications for admission into undergraduate programmes are done through the Undergraduatg AdesreeTons,
Recruitment and Liason Office. For more information on how to apply to UB, click APPLY.

 Undergraduate
o The University of Botswana offers a wide range of undergraduate study programmes, which are offered on the
collection of Full-Time, Part-Time, and Distance modes. Our particularly broad portfolio of Full-Time degree programmes
covers Business, Engineering, Education, Humanities, Health Sciences, Science and Social Sciences
+ When to Apply
o Applicants seeking admission into undergraduate programmes at UB for the new academic year which begins in August,
may apply from Mid-February to the last working day of March every year.Those seeking re-admission into UB or those
seeking transfer from their institution to UB may apply in March or November each year in order to enter in August or
January respectively.

A new page entitled Undergraduate Applications will follow. This page will have an Advert inviting applicants to apply and the closing date for such
applications. It also has links to information that is very vital for one to go through before completing an application, the Application Package. Once
you have satisfied yourself with the information provided and are ready with all that is required for one to apply online, and then click on ONLINE
APPLICATION.
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Home  About Us Programmes Research Repository

Undegraduate Applications ‘

The advert for January 2015 Re-Entry and Transfer into UB undergraduate study programmes has been released; please
click on ADVERT for more

Before Applying

or UB Cash Office)
te or Statement of results or Transcript
(Omang for citizens)

Click on “ONLINE APPLICATION”

opy of the Senior Secondary School ces
opy of National Identity Card/ Passp

Completing your Application

« Before you complete an ap; please go over the Application Package

0 order to apply On-line low the Step-by-Step advice before completing an application

addree is required for one to apply online

B ONLINE APPLICATION

Tracking your Ap; i

« Once you "
track the process of your application. To do that navi
acknowledgement letter. Navigate by dicking Main Menu, then Student Admissions, th
Centre.

Making Changes

A click on Online Application will lead you to the page below. This is the first page of the application and you are to complete Steps 1 and 2 first if
you are a new applicant. Those going back into the system to continue with their application should enter their Application ID and password
accordingly (or click on the Forgotten your Application ID and/or Password if they have forgotten either one of them or both).

Favorkes | Man Menu > Sef Service Onine Appication > Onine Appication

University of Botswana Online Application

Thank you for accessing the University of Botswana's Online Admission Application.

NOTE: Enter you Application
|_ID and Password here, then

et s ek / . ° .
For ety pusess lsse e th i haretrs bl e _ = — Click Login to continue where
Enter this you |eft

Code as

indicated
Secunity Code (case sensitive): Note: Your browser must have cookies, javascript, and pop-ups
enabled. Please slso check that your spam filter does not reject emails
generated from UB.

Don’t have an Application 10 yet? $ign in to your

Step2
Click the button balow.

Click on Create Application ID

Step 3
1f you have now raceived » temporary password for an email address
previously entered, dick the link below.

The following page will follow:

Favorkes | ManMenu > Sef Senice 5 Onlbne Appication > Onlne Applcation

T tv of Botswana Online

Create Application D

-~ the Fizlds below o3 completely and accurately as passibie, 30 that we can check #f you have
Previously #udied st UB. Once compiate, cick the Continue button.

Select Undergraduate

Select 2015/16 Semester 1 for entry in August 2015

Bafare you can enter appiication detaile, your amail addrass will first naed to be verfiad. On completien
of thiz page, 2n =mail will be zent 1o the entersd address with your Application 10 and randamiy
Generaied pacsward. Onice you receve the email, uce the CoRLemation knk on the main I0g.n page 1o
Enter your Apghcaton [ and Password.

o exit thiz poge with na further action, dick Cancel

Applicant Details
Studant 10 icus =

Last Masm Complete these fields accordingly. Former students should enter their Student ID. You may
enter your Middle Name(s) if you have any and the Date of Birth should be in the form:
23/12/1995. Please enter the correct email address to enable you to receive

notification on your temporary ID and password

First Mame:

Hiddie Hame(s)

Date of murths )

[r—

mm# Select your country from the drop dow list
g =

d
astensl 10 Fypes M | | Select Omang or Birth Certificate if you are a Botswana citizen, otherwise select Passport,
Mational 101 then enter Omang number or Passport number in the space provided

continus =

Click on Continue to go the next page

The following message will appear indicating that an email has been sent to your email account and click ok

Favorees  Man Menu Se¥ Servce Ot Appecatoe e Apoicaton

University of Botswana Online Application

Cco ation of Email

as been

= ema ———

Chietk OK to ret

to the log-wn sege
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Go to your email account and then check the inbox for an email with your temporary Application ID and Password. Note down both the Application
ID and Password as you need to use them as you continue to use the system, and then click on the hyperlink as indicated below.

e
Sublect  University of Botswans Temporary Possword

s an automsted email - please do not respond.

Below are the details as your application I0 and Passuord

APPLICATION ID:
Tee11871

PASSHORD:
Bucesshu
Ta confira these details, please use the "Confirm Temporary Password’ link (Step 3) on the main log-in page, or click the link below o go directly to this page:

Vou uill be prompted to change your password after confirming these details. Click on this Hyperlink

A click on the hyperlink above will lead you to the page below where you have to click on another hyperlink.

Favorkes | ManMenu . SefSace  Onine Applcaton  Onine Applcatin

University of Botswana Online Applic

‘BnTana

o)

Click on this Hyperlink

A click on the above hyperlink will take you to the following page where that you have to confirm your email address, and both your temporary

Application ID and Password that you received through your email.

Favorkes | ManMenu > Sef Sendce > Onkne Applation > Onine Applcation

University of Botswana Online Application

Confirm Password

ail address, followed by the Agplication 1D and temporary password as indicated in
oK. Enter your email address correctly

4—,—| Enter the Temporary Application ID |
Pazsward
Enter the Temporary Password

Click on OK to —pp -t cancal

continue

Please enter your em:
the email. Then click

To ratum to the main log-in page, chek Cancel.

Sign in to your account

Once you have clicked on ok above, the following page will follow where you have to enter your instead of the one given to you by the system
Make sure you enter the password that you will not forget as you will continue to use it every time you access the system.

Favortes | ManMenu 5 Sefsendce > Onine Applcaon > Onine Applcaton

University of Botswana Online Application

Password

ou must now change your pazsword. Please enter a new pazsword, confrm your entry, and then click

Sign in to your account

—~ *} Enter vour own Password again to confirm it

Click on OK to continue

The following page will follow and you now have to click on “ok” on it to move to the application summary page.

Home: St

Favgrkes | ManMenu > Sef Serice > Onine Agplcaton > Onine Applciton

University of Botswana Online Application
Confirmation of Password Change
our password has bean successfully changed,

Please dlick OK to transfer to the Application Summary page.

The following Summary page will follow, then click on “edit” to go to the Online Application Welcome page.
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Favo_rtes Man yenu Sef Ssmce Onlne Agpkaton Onine Applcaton

University of Botswana Online Application

Application Summary

A list of your available applications is displayed below. If an application is still open for editing, use the
‘Edit’ button to make changes, review errors/outstanding items or to complete your application.

If you have already applied and the application is no longer open for editing, click the “View' button.

Postgraduate Applicants may click the: 'Add New Apphcation’ hnk to add & new application to the system

or 'Delete’ button to remave an application from the system.

Change Pazaverd

Nbr [Admit Term |Career of Study |Date Added |Status

1 2142 Undergraduste 2014/11/17 In Progress

Click on edit

The Online Application Welcome page is as shown below and has on it, your first-name and surname with the Application ID in brackets or your

Student ID if you are a former student. Please read the information on this page before filling in the application form which appears on the right
hand page and then click the Personal Details or Change the Welcome Page under Transfer To:, to Personal Details as indicated below:

Favorites ' Main Menu > Seff Seniice > Onlne Application > Oniine Applcation
h h - e Change to Personal Details,

and then click “go”

Online Application - Welcome Page

Step |Page Status
Oupa Edison (T0012361) Transfer 1 |psrsonsiDetails Not Startad
2 |Study Choicss Nok Started
Admit Term 2151 Undergraduate Coe ]
3 |Contact Details Not Started
n Details Not Started
HOW TO FILL IN YOUR APPLICATION > |Mextofkin Mot Started
& |Emergency Contact Not Started
The online application consists of a series of pages, as described in the sidebar to the right. You can complete the 7 |IemisryEduestion NociSearad
pages in any order you wish, although it is recommended to access the pages in sequential order (use the Next & |Secondar Educstion Nok Started
button in the sidebar ta do this). e e
. 10 Not Started
When entering your application, click the Save button to save a copy of your application as it currently stands. Note
that as you move between pages, a save is automatically performed. 11 |additional Informati Not Started
1z Not Started
If you wish to verify the application detalls that you have already entered, dlick the Verify button. This will provide 12 Not Startad

you with 3 list of errors and outstanding items.

If your application is complete, and you wish to submit the finalised version to the Admissions Office, use the Apply
utton. You can only apply after all mandatory information has been entered, and no errors remain (use the Verify to
confirm this). Once you have applied, you are unable to make further changes to the application via this system.

UNDERGRADUATE: INSTRUCTIONS AND INFORMATION FOR ONLINE APPLICATIONS
Please read the instructions and information below before completing the Online Application.

An undergraduate applicant may submit only one Online Application.

<< provious next >>

verify application
submit

Kindly read the Entry Requirements carefully and ensure that you apply for a programme for which you meet the

raturn to summary page

specified requirements. Mesting the minimum entry requirements doss not guarantes admission as admission is based
on academic merit. A list of all undergraduate programmes offered by the University and the 2012 Guide on cut off
points is enclosed. Applicants are therefore advised to select programmes carefully taking into account the strength of

Home Sian out

New Window | Persenalize Page | B,

Once you click on “go” as indicated above, the page below will appear. Complete your details as indicated and also correct whatever that needs to

be corrected.

Favortes | Man Menu > Stwdent Admssons 5 Applcatin Entry > Update Appication (Staff)
Baw Winden | Parsanalize Page | B *
Step 1: Personal Details Status: Not Started
status
Kgotsa Mbalula (T0011871) Transfer Tor s ok Started
Admit Tarm 2142 Undargraduate 01. Parscnal Details - 2 [study Choices ot Started
3 [Contact Delaits ot Started
T ok Started
s [usdotin Hot Startad
& |imegency Contact ot Started
7 [Taiary Education ot Started
Last Name: Mbalula e — ok Started
—— ey s |Fnangalinfermation ot Started
Enter name you prefer to be 10 [meloyment et Starbed
rddle hame: ke K by if not Fi 11 [Addmenal infermation ot startad
e it o r P nown by if not First-name = T
R 13 |peslamtien Mot Started
Date of Bieth: [1sesiover [ Enter previous Surname if married |
or if it has changed << previous_| met " “ ” |
Click on “next” to go to next page
Caumtry: Btzuara . —
Mational 10 Type: amang - T
Wational 103 jpa70z4002 —
retum to search

A click on “next” will lead you to the following page where you have to select your study choices. You may select one up to three study choices.
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Home San oot
Favortes © MainMenu > Sef Senice > Onine Applcation > Onine Appication

Hew wingon | personalize Page [ *

Step 2: Study Choices Status: Not Started
status
Oupa Edison (T0012361) Transfer To: Not Started
it Tarm 2151 Undergraduate Vickome Page - L= mime
ot Stated
hotStanaz
T s
ot Stanted
Below s the general dosing dstes for 2015/16 Acad Yess Semaster 1. Some shudy programmes havs diffarent dosing =
dates - you il e mfarmed of the exac date when doing 2 search, You cannct ap3ly for 3 study P Fihe e
dosing data has passad ot Started
ot Stated
Application Type [Citizenship Close Date E ot Stated
Undergraduste  Mon-Botswana Citizen 2015107131 11| agdibonal information ot Stated
Undergraduste  Citizen/Permanent Rssident 201370731 12| pocumentation ot Started
13 |Dedarsbon ot Stated
sworcnonees ] <previons | s>
First Choica: Hot Selected
I Click on Select in order to select vour first choice | [ verfrapphcation |
Secand Choice: Nt Selactad bt
- | raturn to summary page
Third Cheice: Nt Selactad

The page that follows is where you now have to search for first study choice. You have to enter a key word such as “Bachelor of Arts” on the
Programme of Study space, and then click Search.

LI
Favgites | ManMenu > SefSendce > Orine Apokation > Onlne Appication

x| Becsanslize page | B

Select Study Choice

Enter the key words of your Programme of Study and dick Search. Then, select your Programme of 1._Enter Bachelor of Arts here if the Programme name is such

Sty from the list and click DK

Click Cancel to retum to th previcus page withaut making 2 selaction.

Programme of Study:

—

2. Click on Search

A click on Search above will lead you to the next page where a list of all programmes whose names start with “Bachelor of Arts” will appear and you
have to then select your first study choice from the list. Next to the list programmes will be the Select button that you need to click as indicated to
make to select your first Study Choice. You may click on the requirements button to view the programme entry requirements to ensure that you
meet the entry requirements for the programme you have selected. Next to study choice will be an indication of the programme’ offer mode such
as full-time, part-time or distance, and next to that you will have to indicate the campus where the programme is offered. There is the Remove
button that one can used to (delete) remove the choice made and add a different one. Do follow the same steps to make your other choices.

Favortes | Man Menu » Sef Serace » Onine Apokatin > Onine Appiation
e yondas | eacsacalize pans | R
Select Study Cholce

Erter the key worde of your Programme of Study and click Search, Than,
Study from the list snd click OK

Chiek Cancel to return ta the previous page wihout making » selection.

Click on Select next to select your Study Choice

Salact Acedamic Program Clove Date

ssinet | WhB01 Sathalor of Anis TNB0100030  Chiness Studies 2013/07/01

selnct | 88001

8880100030 Criminal

o Studins 2013/07/31

WMBOI0O110  Mumanities 2013/07/31
WMBO10004D  Library + Information Studies  2013/07/31
HMBO100010  Medis Studies
NMBOI00100  Pasteral Stud

880100120

Once you have selected your choices, Click on Next to move onto the next page, where you have to enter your contact details. Do complete the
required details more especially the Mailing Address and Mobile Phone as these will be used to communicate any matter regarding your
application by UB.

—
Favorites | MainMenu > Sef Sendce > Orine Applcation > Qnine Appication

Mew windon | Personslize pags | & *

Step 3: Contact Details Status: Not Started Application Steps
Oupa Edison (TOU2361) Transter To:

it Tarm 2151 Undergraduats Wielcome Page - [=

Status
Mok Started
ot Started

Het Staned

ot Started
ot Started
et Staned
Not Started
Mok Started
ot Started
ot Started
ot Started
et Staned
Not Started

Select your country
for your Mail Address

Line 1: Enter your Address such as
Line 2: P. 0. Box 1109, Gabane

ity { Toun | Vilage:

Home Village:

Pastal Code: District | Province:

Email Address and Phone Numbers

e Address;  oupa13648gmailcam " N .
R — - [ ciick on Next after completing your Contact Details
Mobile Phone: EGE [ venvambbon |

ome Phane: " subm

Hame Ph — Enter your Mobile-Phone number and = N—
WekPhs 7| the following numbers if in existence: ]
= Home-Phone, Work-Phone and Fax

After completing your Contact Details above, the following page will appear in which you have to enter your gender, marital status and whether you
have any disability.
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I ey
Favorites | MainMenu > Sef Sendce > Orine Applcation > Qnine Appication

tew windon | Bersonsize Fage [ £

. . . Status: Not Started Application Steps

Step 4: Demographic Details e — —
Oupa Edison (T0012361) Tramsfer To: B et Started
e o R —— =l 2 | sudy Choiees ot Started
At Term 2151 Undergrdunte Ll 3 |ContacDetails ot Started
W+ Demucraghic Details Nt Started
Demographic Details 5 |heteitn ot Started
€ Emercence Contst ek Stareed
Gender: [__________ & C | h 7 [Tertiory Educabon Mok Started
Marital Status: - complete these 8 [condor Bl ot Staried
fields by selecting 5 Ror sord]
DoyouhaveaDissblity? Mo the r from 0 ot Started
the Drop Down lists 11 |addtional information ot Started
2 ek Stareed
13 Dedarstion ot Started

< prevons ﬂ\
p— Click on Next after completing
our Demographic Details
werify application ¥ 8rap
submit
return to summary page

Enter the details of your next of kin in the next page. Do note that there is a little box that you can click on if your mail address is the same as that of
your next of kin so that it can be auto filled.
Favorites - MainMenu > SefSerce > Onine Apicetion > Onlne Appiction = —

ew Werion | 2ersonalce Pace | &

Step 5: Next of Kin Status: Not Started Application Steps
. step |Page Status
Qupa Edison (T0O012361) Tramsfer To: 1 Mot Started
e I P —— - 2 cudy Croce: ot Started
e T 251 i 3 |Contact Detalls Mot Started
. ot Started
- s ot Started
Select or enter details of
L . 5 ot Started
R - your Next of Kin, including 5 e
R their Title, relationship to B o Started
) you, their country and s Nt Starad
frthame their Address i ok Staried
Retationship: - 11 |Adékional Information Mot Started
| = - 2 ot Started
Country: Botsana iemmms nossesed Click here if T e
Address line 12 your Next of Kin’
AddressLine 2: address is the
<< previoss axt>>
Address Line 3: same as yours L
Address Line 4: I
< ave
ﬁlrlyiﬂm--f o Enter/Select
Vilage: — X venfy applcation
Postal Code: District / Province: * | accordingly for Rae—
- ! submit
Home Dhone: Enter the following Phone your Next of Kin
|
Work Phene: numbers for your Next of
Mabile Phone: Kin: Home-Phone, Work-
Phone and Mobile-Phone

Enter the details of the person who should be contacted in case you of emergency in the next page. There is a likelihood that your Next of Kin could
be your Emergency Contact, if so, click on one little box as indicated so that the contacts details for your Next of Kin can be automatically copied to
become your emergency contact.

——mm—
Fasortes © ManMenu  SeFSenice > Onine Appiation > Orine Appication
NewWindon | Bersorsize page | B
Sten 6  Contact Statas: Not Started Application Steps
Do y - - Step |Page Status
Oupa Edison (T0012361) Click here if your f ot Sharted
Emergency Contact i tudy Choices
sdmit Tarm 2151 Undargraduste gency Contactis 1, - = 2 istuivd ot Starid
the same as your Next 3 Comscoenis it starsd
of Kin o] Mot started
5 [Netofn et stare
6 Ememenc Comse it starsd
5o sam gyl ac et of xan Select or enter details of 7 [ Teiory Educaion et Staried
— your Emergency Contact, §  Sssoncen Btuon et Starisd
iame Tt B h P 5 |Finendsl Informtion Mot Started
- including their Title, 0 oo e st
T T toyou, their 11 sdftional information ot sareed
) > country and their Address 12 Mot Started
Relationship:  Other a 12 Desaten et Starisd
Country: Betmanz v Wgome Address as Applicant
Rddress tner: Click here if your Next of Kin’ << previous next>> L
Adéress Line 2: address is the same as yours I
Rddress line :
J save ]
Adéress Lins 4

Enter/Select

werify application
::L;a:mf accordingly for y\‘ Click on Next after completing your
Pastal Code: District / Provinces . i !
your Next of Kin Emergency Contact details

return to summary page

Home Phane: -
Enter the following Phone
Wiork Phane:
numbers for your Emergency
Mobie Phane:

Contact: Home-Phone, Work-
Phone and Mobile-Phone

The next page is on Tertiary Education page and there is a question on the page whose answer should either be “Yes” if you have studied at some
university before and you will be required to enter the details of tertiary education, otherwise select “No”, then click on Next to move onto the next
page.
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Favogtes | Man Menu > SefSanice > Orine Apokatin > Onine Appkation

Step 7: Tertiary Education Status: Mot Started
Oupa Edison (T0012361) Transfor Tor f ot Started
Admit Tarm 2151 Undergraduste Walcoma Page v Lss 2 Pt
3 g s et Staried
4 Demooranh Catais ot startad
potioinany ] 2. butdtn ==
& Emweana Contast ot Started
D you have any pravious or current bartiary studies? B <. V(7 [Teiary tducaton o Started
8 Eecendan fduia ot Staned
1f antaring Latiary aducaton. plasse start wih the most recent studas firit. DR ol 0 ot Started
tartiary aducation. including programmes studiad at thi Unvversity o S
1 ot started
- [ Mot Started

Select either Yes or No

“ ot Started

e
verty appheation

Submit

retuen to summary page

The page that follows is the one on Secondary Education and those who possess some tertiary education should ONLY enter their Final school Year,
select their School name and the Highest Grade they completed such Form 5. School leavers should complete this page as a whole as their
application will be assessed based on their school grades. As a school leaver, do ensure that all your grades are entered.

~————er
Favorkes | ManMany > 5ef Servca > Onine Applcston > Onine Apphcstion

s Wit | Bacsonaize pace | B

Step 8: Secondary Education
Oupa Edison (T0012361)

At Tarm 2131 Undergraduate

Education details

Click here to enter your Secondary |

S — Feres

E——
————

A click on add cecondary education above will lead to the following page. Enter your school details accordingly and then enter your Course Level
such as BGCSE, subjects and their grades. Kindly note that if you wrote your school examination in more than one school, then you have to enter
them separated as will be indicated in the later pages.

Fome Sun out
Favorites | MainMenu > Sef Sendce > Orine Applcation > Qnine Appication

Mew Windon | Bersansiize page | B *

Step 8: Secondary Education Status: Not Started -

Oupa Edison (T0012361) Tramsfer To: ot Stted

it Tarm 2151 Undergraduats Wiekoms Page ~ [e= ot Started
ot Started

Secondary Education Summary

| 1. Enter your Final School Year |

Click on Ok after entering ALL
the reauired information

11 |acdiors] [nformation ot Started

izl Yeors 12 |Docimentation ot Started

: i 13 |pearsbor hot Srarted
School Name: seeasesl <4 2. Click here to select the school where you
" our final School year (by searching | =
3. Select the highest << previous next>> v
Highest Crade Completed: 8 Cetemn | ] for it as you did with study choices)
school grade vou
Course Level Subject Grace Cear
- < [aer] = ]
vesify application

of vour subiects
Select the school qualification
which vou attained such as BGCSE

vour school certificate

A click on Ok above will lead you to the following page where you can Click on add secondary education again if you wrote school examination in
more than one school. (The school in the example below was Moeding College)

1
2
3
: =\ N\
5
L]
7

e ——
Favorites | Main Menu > Seff Service > Onine Application > Oniine Applcation

tieve window | ersonalize page |

. . 5 Status: In Progress on Ste
Step 8: Secondary Education e —
Oupa Edison (T0012361) Transfer To: T |personal Details ot Started
Admit Term 2151 Undsrgraduats Welcome Page - 2 [study choices ]
3 |Contact Datais ot Started
a Details Wot Started
Secondary Education Summary & |fomenm NotSearad]
& |Emsrasncy Contsct ot Started
[schoot year [school name | eait [ pelete | 7 |Tertiary Educstion Hot Started
B P Moeding college o/|s  [secondan Education In Progress
E Financial Infc ti Not Started
add secondary education 10 MNot Started
11 |additionsl Informat ot Started
12 Wot Started
13 ot Startad
Click here to add another school if you
wrote in more than one school, otherwise
Click Next to move to the next page |
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After clicking on Next above will take you to the page below where you have to answer the question on sponsorship.

Favortes | Man Menu > Sef Sanice > Onina Appkation > Onine Applation

Step 9: Financial Information atuns Nt tarted

Oupa Edison (T0012361)

Admit Tarm 2131 Undargraduate ~)

ot Started
Hot Staned
Hot Staned
ot staned
Hot Started

Arm you sponsored?

Mot Staned

Select No if you are self sponsored or not
sponsored; and Yes if you are, which will

<< pravios auxt>>
then take you to the page below. = - -
Click on Next to continue to the next page

| PUNSUSSUTS TTT YOS |
vority spplicaton
autmn

return ta summary pane

You will only go to the Page below if you selected “Yes” in the previous page. You then have to select the name of your Sponsor by searching for it
accordingly then selecting it or adding it manually by clicking on the given hyperlink.

Favorkes | Man Menu o Student sdmesions > Applcaton Entry > Update Apphcation (Saff)

Step 9: Financial Information Status: Mot Stacted T e
|Step |Page Status
Kgotsa Mbalula (T0011871) ranabes Tor T saiz In Prograss
Welcame Page - [as 2 tn Prograss
ndma Tarm 7242 Undargindusta e oas ) z =
A (Mot Startad
s ot Startad
0 ot Started
Are you sponsored?  KET3 - 7 [wot Started
s ot started
Expected Spansar ssiect spomeor 0 Wat Started
i (ot SEarbed
1 ot Started
) Mot Started
13 |pedasation Mot Started
<< previaus | [ next>>.
" " Click on Next to continue to the next page
Click here to enter the name of your sponsor by searching and pag!
selecting the sponsor from the list OR if the sponsor name does =
not exist on the list, then the Click the hyperlink that says my [ vedfropsbcation |
sponsor does not exist, then type it in.  eebme ]
St o seerh

Once you have selected you Sponsor and clicked on Next, the following page will follow where you have to state whether you have any
employment experience or not, as for some study programmes this is fundamental information.

Favorites | Main Menu > Self Ssrvice > Onine Applcation > Onina Application

taswindos | pacsonalizs pags | offl
Step 10: Employment Statusi Not Siartad
MANTHO DIHUTSO (T0012382)

Page
T |armanalosials
2 [atutv choices
[ |cantact patais

acashis Daiais
el kin

vou
Adrmit Tarm 2131 Undarareduats Walcoma Pags -

[0 Assondars Rducanan
|10
|1t |additianal intarmatian

[12  |pesumantatien
(13 |psslamation

Select No if you don’t have any employment/work experience or Yes, << provious next #o ‘_
if you do. Selection of Yes will lead you to the page below. Selection
of No will take you to Additional Information page

save Click on Next to continue
verily application to the next page

raturn b summary page

The selection of Yes in the previous page will take you to the page below where you have to click on add employment in order to access another
page where you have to enter your employment details.

Favorites | Main Menu > Student Admissions > Application Entry > Update Application (Staff)

Step 10: Employment Status: Not Started Application Steps
Kgotso Mbalula (T0011971) Transfer Tar
Admit Tarm 2142 Undergraduata wWalcoma Page - [es]
I | > oo [ECE=
e [Nt started
Do you hava any smploymant or wark sxparisnca histary? - |7 |Tertiary education ot started
|8 Secondary Education |Not started
8 |Einancal infarmaiian (ot Started
7 15 i ok staras
|11 |additional tnformation |Not Started
[Emplayar [3ob Titla [start Date [End Date [ edit [Delete | |12 |pocumantation ot startad
N | [detets [13 |paclaration ot Startad
add employment
<< provieus >
cave Click on Next to
1. Click here to add your employment details by completing ey AR continue to the
the fields that will appear, then Click on Ok, when done . next page

raturn to saarch

The selection of No on the Employment page will bring out the page below where you have to answer the question regarding accommodation and
language.
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Favofites | Man Menu > Self Service > Onine Application » Onine Application

Step 11: Additional Information S18tus; Het Barked ﬂ_P’ =
MANTHO DIHUTSO (T0012382) [t [Parzanal Datails
Admit Term 2151 Undargraduate ~ == 2 |gude Choices
[3|contactpatais
|4 |pemonraphic Datails

[Wot Started
ot started
[Nt started
ot started
Wt Started

Are you interested in Housing at the University? hd

Language Summary

Languse AT | etete |

| [ dlets

[Nt started

Lo L e

i i P dati P e
Select Yes is you are int or No, if not | 3. Click on Next to continue
verify application 1
b
It is not necessary to this return to summary page |

part. You mav do so if vou so wish

The next page is on Documentation where you have to attach/upload all relevant documents to your application. These documents are the ones
that you would have certified, scanned and saved as soft copies before starting to apply. You are required to click on add next to the name of the
document that you would like to upload such as Omang if you are a citizen of Botswana, etc.

Favartes | MainMenu 5 el Sendce 5 Orine Agokation > Onine Appiation

fan Wientan | Pacsanalize Pae | 4
Step 12: Documentation Statuss ot Started
Oupa Edison (T0012381) Tramster Toi
Admit Tarm 2481 Undargraduata Wealearms Page v Lee]
Joscomens ]
ot Startad
n Progress
(sadads Motsana, Grang ar Sith ot Sharted
in Botswana, Parants Tax carifca
ocument Fi Narne (cick to View)
Watiana! 10
Passport
Proat of hama Changs Click on Next to
Parart Tax Corbiicate continue to the
Parart Payalio next page
[REr——
Unidergead School/ Tertiary Edue
v cartifad tomy of wahar » Servar Sacondary School carkdicats OR Post Sehacl quabication
dipiarma or dugres. The arginal siatemant of resule is reaueed for foreign
F— T TR ] P ek Click on the appropriate add to upload the
P—r——— - ¢ required document from you
Form 3 2nd Bitivg Resuts sto || dtirs |
add
add i
add <
~54 | Click on add to upload Form5 School Certificate/Statement of Results if you are a
" add school leaver otherwise click on add to upload Post School Certificate Transcript
Catihed Copy of Dogren w4 | el and/or Certificate if you have any Tertiary i ori :
T — add
Payment
You must uplead & cartified copy of proaf of parment of the apslication fes to & bank.
Document Fibe Name (click to View) Add Del Click on add to upload Application Fee receipt

acpbction Rvs Prymant Proo add

Dacomsent e Moo (click b View) add
Cantified Copy of Dagras add

[etors ]
Costifed Cifial Tranmerist add
Costifed Copy of Diploma add
Cortifed Copy of Carchcate add

Progeam specific
Tha fallaséng documants may ba & 1

inament for cantsin Dragrammas of Studias. Ratar 1 the

Click on the appropriate add to upload the
required document from you

Dacurat s N (cick to Viaw) add Daleta /
emplorer Rafarance atd
L [ |

requirements of the pragrameman o are wpRlying to.

Ducumant e Nan (click ta View) Add Duleta
Copy of Sponsorshin Latter add i

Once you have uploaded all the documents that are required and clicked on next, the last page of the application will follow. On this page, you have
to make a declaration by selecting the appropriate Checkbox, followed by the verification of the application. Kindly note that if there is any part of
the application that has not been completed properly, the verification process will indicate errors thereto and you then have to correct everything
accordingly before you submit your application.
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Favortes | ManMenu » Sef Serce + Onla Agpikation 5 Orine Applcation

Step 13: Declaration Status: Not Started | g

Kgotso Mbalula (T0011871) "

i
> 2 awa
Admit Tarm 2142 Undargraduste e s s

ER Dainiia
B ey Cantact
7 !
0
10 Not Started
11 |addilianal Infomatian Not Btaried
i o o ot Btartad

13 o Not Btarted

§ confirm the deciaration < pravious | ]

2. Click here to verify your application l\A

| 1. Select this Checkbox to make a Declaration |

4-,—|_| 2. Click here to submit your application

Once the status is ‘Validated’, it means that you are ready to apply. Click the <submit> button. You will receive a confirmation message, as shown
below. Click on <ok> if you wish to complete the application process or <Cancel> if you are not yet ready.

Note! Once you click <ok> no more amendments to your application form will be allowed. Any changes must be communicated in writing to the
Undergraduate Admissions Office before the closing date.

University of Botswana Online Application

Confirm Application
Please confirm that you wish to complete your application by applying to the University. Once
you apply, further changes to your application will not be possible.

Your application will first be verified. If errors or omissions are found, you must address these
before continuing.

Click OK to complete your application. or Cancel to return to the previous page with no further
action.

ok | cancel |

Once you have submitted your application, you will receive a short message through your email acknowledging receipt of the application; and then
an acknowledgement letter on the same will follow later through the same medium.

Thank you very much for choosing University of Botswana
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