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Message from the Deputy Vice Chancellor, Student Affairs

(picture)
name

It is my pleasure to say HELLO and Welcome to each and everyone of you. | wish to congratulate you on the opportunity
afforded to you to study with us here at the University of Botswana. With an increasing demand for higher education, and
this being the only university in the country, securing a place to study here is very difficult. It needs hard work, earning the
grade and beating the competition. Being here means that you have overcome all these hurdles. | therefore say, WELL
DONE.

The office of the Deputy Vice Chancellor, Student Affairs oversees overall policy development and implement of programs
and projects which are aimed at enhancing student welfare on campus. As part of the executive management team, | also
provide the overall leadership of the institution in achieving its Mission, and Vision and Value statement. In practical terms,
we have to see to it that the University of Botswana remains a competitive institution, with good reputation derived from its
programs and services in all its divisions, and remains the preferred institution of higher learning nationally and
internationally. In this regard management has the challenge to put in place policies, processes and programs  that are
effective, efficient and most valuable to our clientele, namely, the students.

Improving the Student Experience

The commitment of Executive management to students’ holistic life is unquestionable. We recognize the fact that students
experiences go beyond the division of student affairs and cuts across the entire university structures. As a result, we have
rededicated our efforts to a project titled ‘Improving the Student Experience” This is part of the implementation of our
Strategic Plan titled ‘Shaping our Future’.

The theory behind this project is that, students are the reason for the existence of the University. It is therefore important
that they are always placed firmly at the centre of our activities as an institution. This project seeks to define and
implement experiences that distinguish UB students from the graduates of other institutions. Our students must be highly
regarded and sought after. To achieve this, we have implemented for the first time, a new approach to student orientation.
This is the peer orientation program ‘n g wa n a o .fThis pragramrengagesa retuaning students at the center of
orientating new students. Thus, a core of peer orientators has been trained to assist you, make you feel at home and
most importantly, to give a true gift of a friend to talk to, ask questions and walk around campus with, on that first day.
Your experience on the first day on campus is critical as it determines your emotional and psychological comfort in days to
come. | hope that you found these young men and women helpful to you. We intend to learn from this year's experience
and make improvements for the next academic year.

Another activity geared toward improving student experiences is conducting a student perception and expectations audit.
This study will inform us on students’ perception of the University of Botswana, before coming to study here, and what their
expectations are. This would assist us to understand student expectations and the level to which we meet them. | therefore
urge you to participate in this study by filling out the questionnaire, if you have not yet done so. This would eventually be a
longitudinal study of the first year cohort to the completion of their studies in 2010. The study would inform our service
delivery processes across the institution over the period.

The Zero to Three Meal Plan

This semester we have also introduced a new meal arrangement called the Zero to Three meal system. While practice in
the past assumed that all students would take all three meals per day for seven days, and the Ministry paid all their money
into their university meal accounts, this was not the case, and the unspent money was not returned to students. The zero
to three meal plan allows students to choose and purchase the number of meals they commit themselves to take per day.
In doing s0, they are also determine the cash component of their allowance they would like to have, which is then paid into
their personal bank accounts.

The major elements of the arrangements are as follows:

1. Students will purchase a meal plan by choosing the number of meals they would like to take on campus on 0-3
meals per day scale. Their University meal accounts will then be credited with the amount equivalent to the
number of meals they would like to take on campus, inclusive of the refectory fee.
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2. Their personal bank accounts will be credited with the amount equivalent to the number of meals they would like
to take at preferred places.

3. For those meals they have selected to take on campus, they will also select the caterer of their choice and be
able to change to another on a monthly basis. Booking meals with a caterer constitutes a contract between the
two parties. This contract, enable students’ leadership to engage with caterers on a more regular basis to
address immediate issues.

4. In the past, the service fee (or refectory fee) was built within the meal price and spread across the meals of the
day. Now that students will have cash for some meals and continue to use the refectory for others, or have all
cash and continue to use the refectory, it is important to desegregate the refectory fee from the meals, without
alteration to the current quantities and quality of meals as per contract. The refectory fee is therefore payable by
all students residing on campus. This would continue to afford them access to the services of the refectory.

5. Due to limited hostel space, accommodation will be allocated giving preference to students who choose a 3 meal
plan, followed by those who choose a 2 meal plan, then those who choose a 1 meal plan and, lastly, those who
choose a 0 meal plan. The meal plan criteria will be used in conjunction with other criteria such as area of origin
and first come first served, in order to give preference to the most deserving, where there are ties in competing
for accommodation. Special attention will continue to be given to students with disabilities. This arrangement will
apply to Year 1's only, since years 2-5 had already been allocated accommodation towards the end of the last
semester.

6. Quality controls in the refectories include caterer-student interactive mechanisms to be put in place by the SRC,
the Refectory Committee (chaired by the Director Student Well-fare) and the Catering Finance Committee
(chaired by the Deputy Vice Chancellor Student Affairs), on which students will seat to enable them take part in
decision-making.

The Advantages of this system are as follows

1 The meal plan gives individual student liberty to determine the cash component of their allowance they would
like to have (from 0% to 100%).

2 Students have the liberty to move from one caterer to another, including outside campus (with the cash
component of their allowance) and this will create competition, resulting in improved quality food and service.

3 Student leadership will participate in decision making processes through the committees.
4 Student body has the opportunity to contribute data on quality issues and share with their leadership.

5 The caterers know in advance, the number of students to cook each meal for. This saves on costs and improves
on quality.

6 Competition has been created between caterers and this will improve quality of food and service.

Towards the end of August 2006, all arrangements for this semester will be evaluated to inform those for the Second
Semester and the longer term. We would therefore appreciate any experiences and insights gained from this semester.
Please do provide data to the SRC to inform the evaluation.

There is an array of student activities on campus to make your life comfortable and healthy. | urge you to participate in all
these activities as a bonafide member of our community. Please familiarize yourself with the contents of the Student
Handbook 2006/2007, and utilize all the support that is available to you. These include the Resident Assistants, the staff in
the various student services departments, such Careers and Counseling, Student welfare, Academic services, Health
Services and Culture, sports and recreation, faculties and centers. All these services are meant to enhance your life as an
individual and create a conducive environment for learning. A healthy mind is a wealthy mind.

Enjoy your studies here with us.

University of Botswana Student Handbook 2006/07 Page 4



Vision and Mission Statements

Vision

The University of Botswana will be a leading academic centre of excellence in Africa and the world.

Mission
To advance the intellectual and human resource capacity of the nation and the international community.

The University will fulfil this Vision and Mission by:

Offering quality academic and professional programmes that ensure a commitment to and a mastery of life-long
learning skills as well as encouraging a spirit of critical enquiry.

Developing a student-centred, intellectually stimulating and technologically advanced teaching, learning and research
environment .

Producing graduates who are independent, confident, self directed, critical thinkers, professionally competent,
reflective practitioners, innovative, socially responsible and thereby marketable and competitive nationally and
internationally.

Advancing scholarship and generating research through the discovery, integration, dissemination and application of
knowledge.

Serving as an intellectual and cultural centre that draws upon the nation’s indigenous knowledge base and which
promotes Botswana'’s social and cultural heritage as well as being a community resource for new ideas, partnerships,
and collaborative effort.

Providing leadership in responding to the nation’s cultural, economic, political scientific, social, technological and
industrial needs and contributing to the qualitative development of Botswana'’s higher education system.

Extending access to higher education through the utilisation of information and communication technologies, within
the framework of life-long and open learning.

Recruiting and developing quality staff and students, recognising and valuing the essential contribution they make, as
well as rewarding excellence in the work they perform.

Promoting the health, social, and spiritual welfare of the University community through a range of policies and
programmes and a diversity of positive co-curricula activities and experiences.

Enhancing the teaching, learning and research environment through the provision of a proactive style of leadership
and management and efficient, effective and quality driven institutional support services.

Executive Management

el NS

Prof. B.J. Otlhogile, Vice Chancellor

Prof.L.Nyati-Ramahobo, Deputy Vice Chancellor, Student Affairs
Prof. F. Youngman, Deputy Vice Chancellor,Academic Affairs
Mr.D.B. Katzke, Deputy Vice Chancellor, Finance and Administration

Deans of Faculty and School

SSYoeNoo

0
1

Mr S.V. Chinyoka, Business Studies

Dr. T.Mooko, Education

Prof. A.Ngowi, Engineering and Technology
Dr. N.L. Rasebotsa, Humanities

Prof. O. Totolo, Science

Prof. B. J. Tsie, Social Sciences

Prof. C.0.Haavik, Graduate Studies

Directors of Departments and Centres

12.

1

3.

14.

1

5.

Prof. A.P.N. Thapisa, Academic Development

Prof. I. Mazonde, Research and Development

Prof. L. Ramberg, Harry Oppenheimer Okavango Research Project
Dr. T. J. Nhundu, Centre for Continuing Education
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16. Mrs. H.K. Raseroka, Library Services

17. Mr. K.N. Sedisa, Student Welfare

18. Prof. A.A. Alao, Careers & Counselling Centre
19. Dr. B.B. Bagwasi, Health Services

20. Mr. 1. Ndai-Paulos, Academic Services

21 Mr. D.O. Fani, Legal Services

22. Mr. S. N. Moribame, Public Affairs

23. Mr. B. Rugumyamheto, Campus Services

24, Mr. R. Mooketsi, Information & Technology

25. Dr. D.O.l. Akpata, Sports, Culture & Recreation
26. Mr. P. Jackalas, Institutional Planning (Acting)
27. Mr. M.N. Nlanda, Financial Services

28. Mr. D.O. Mokgautsi, Human Resources (Acting)
29. Ms. M. Segwabe, HIV/AIDS Coordinator (Acting)
30. Dr. T. T. Mokoena, Coordinator, Medical Education
31. Ms. K.F.M. Nyathi, PMS Coordinator

Almanac 2006-2007
Semester One

DABS Registration Period

Open Registration Ends for Undergraduate Students
DABS Classes Begin

New Student Orientation and Registration (New Undergraduates)
DABS Late Registration and Course Add/Drop Period
Arrival and Registration (All Continuing Students)
Classes Begin

Late Registration and Course Add/Drop Period Begins
Last Day to Add/Drop Course or Register

Last day to withdraw and receive a refund

DABS Mid-Semester Break

DABS Classes Resume

Mid-Semester Break Begins

Botswana Day

Public Holiday

Classes Resume

Semester 2 Class Schedule Information due
Graduation Ceremony

DABS Examination Days

Open Registration for Semester 2

Last Day of Classes

Reading Days

Final Examination Period Begins

Final Examinations Period Ends

Semester 1 Ends

Departmental Boards of Examiners

Faculty Boards

Final Grades Due by 6 pm

All Final Grades Published

University Closes for Christmas
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2006

17-21 July

21 July

24 July

24-28 July

24 July-4 August
31 July-4 August
7 August

7 August

18 August

1 September
11-15 September
18 September
25 September

30 September

1 October

2 October

6 October

14 October
11,12,18,19 November
13-24 November
17 November

18, 19 November
20 November

1 December

1 December
11-12 December
13 December

13 December

15 December

15 December
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Semester Two 2007

New Year 1 January
Public Holiday 2 January
University Reopens 3 January
Registration Period 3-7 January
Classes Begin 8 January
Late Registration and Course Add/Drop Period Begins 8 January
DABS Classes Begin 15 January
Last Day to Add/Drop Course or Register 19 January
Last day to withdraw and receive a refund 2 February
Mid-Semester Break Begins 26 February
Classes Resume 5 March
DABS Mid-Semester Break 5-9 March
Semester 1 Class Schedule Information due 9 March
DABS Classes Resume 12 March
Good Friday (Public holiday) 6 April
Public Holiday 7 April
Easter Monday (Public holiday) 9 April
Open Registration for Semester 1 Begins 17 April
Last Day of Classes 20 April
Readings Days 21, 22 April
Final Examination Period Begins 23 April
Labour Day 1 May
Final Examinations Period Ends 4 May
Semester 2 Ends 4 May
DABS Examination Period 6-9 May
Winter Session Starts 7 May
Departmental Boards of Examiners 14-16 May
Ascension Day 16 May
Final Grades Due by 6 pm 16 May

All Final Grades Published 18 May
DABS Grades Due by 6 pm 6 June
DABS Examiners Board 7 June
DABS Grades Published 8 June

Sir Seretse Khama Day 1 July
Public Holiday 2 July
President’s Day 16 July
Public Holiday 17 July
Winter Session Ends 27 July
History of the University

The opening of the University of Basutoland, Bechuanaland and Swaziland (UBBS) on January 1st 1964 was the outcome
of an agreement reached in mid-1962, between the High Commission Territories and the Oblate of Mary Immaculate of
Pius XlI Catholic University, Roma, Lesotho.

UBBS became UBLS (the University of Botswana, Lesotho and Swaziland) in 1966 on the Independence of Botswana and
Lesotho. It then had three campuses, one in each country.

Following students’ unrest at Lesotho campus, and strained relations between the central UBLS administration and the
Lesotho government, the Lesotho campus was precipitately withdrawn from UBLS and constituted as the National
University of Lesotho (NUL) on Monday October 20, 1975. This occurred at a time when a working group on further
devolution of UBLS into three University Colleges was preparing its report for the Council of the University.
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Following further negotiations between the University and the Governments of Botswana and Swaziland, the University of
Botswana, Lesotho and Swaziland (UBLS) became the University of Botswana and Swaziland (UBS), with two constituent
University Colleges of Botswana and Swaziland (UCB and UCS) respectively.

The years 1976 to 1982 saw both constituent Colleges of the University develop their physical resources and their
academic programmes in close cooperation with each other, with a view to the eventual establishment of separate national
universities on the 1st July, 1982.

The formal inauguration of the University of Botswana was performed on 23rd October 1982 by His Excellency Sir
Ketumile Masire, President of the Republic of Botswana.

The University of Botswana and Swaziland continued to cooperate for a further six months to 31 December 1982 for the
purpose of examining and awarding degrees, diploma and certificates.

In terms of an agreement between the Governments of Botswana and Swaziland, the National Universities in Botswana
and Swaziland will continue to exchange students and to cooperate in certain areas and to that end an Advisory
Committee has been set up to advise on how best to cooperate.

Faculties, Schools and Academic Departments

1. Faculty of Business 355-2234 business@mopipi.ub.bw

a. Accounting and Finance
b. Management
c. Marketing

2. Faculty of Education 355-2397 educaio@mopipi.ub.bw
Adult Education

Educational Foundations

Educational Technology

Home Economics

Languages and Social Sciences Education

Maths and Science Education

Nursing Education

Physical Education

Primary Education

R R

3. Faculty of Engineering & Technology 3554222 fet@mopipi.ub.bw
Certificate and Diploma Unit

Architecture and Planning

Civil Engineering

Electrical Engineering

Industrial Design and Technology

Mechanical Engineering

~®o o0 T

4. Faculty of Humanities 355-2196 human@mopipi.ub.bw
African Languages & Literature

English

French

History

Library & Information Studies

Media Studies

Theology & Religious Studies

@ o o0 o

5. Faculty of Science 355-2471 science@mopipi.ub.bw
a. Biological Sciences
b. Chemistry
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c. Computer Science

d. Environmental Science
e. Geology

f.  Mathematics

g. Physics

h.

Medical Education
6. Faculty of Social Science

Economics

Law

Political & Administrative Studies
Population Studies

Psychology

Social Work

Sociology

Statistics

Se e oooTw

7. School of Graduate Studies
8. Centre for Academic Development

Academic Programme Review Unit
Affiliated Institutions
Communication & Study Skills Unit
Educational Technology

Research & Development

® 00T

9. HOORC

355-2745

355-2839

355-2203

686-1833

(Harry Oppenheimer Okavango Research Centre)

10.  Centre for Continuing Education (CCE)

socialsc@mopipi.ub.bw

sogras@mopipi.ub.bw

cad@mopipi.ub.bw

hoorc@orc.info.bw

a. CCE South 355-2778 ccesouth@mopipi.ub.bw
b. CCE North 241-2446 ccenorth@mopipi.ub.bw
Schedule of Fees 2006/07
PROGRAMMES FEES
2006-2007
ANNUAL FEE FOR
FEE ONE
Estimate* CREDIT
Undergraduate Programmes
Certificates
Science & Engineering
Resident Students 12 100 403
Non-Resident Students 24 200 807
Other Faculties
Resident Students 9100 303
Non-Resident Students 18 200 607
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Diplomas

Science & Engineering

Resident Students 12 100 403

Non-Resident Students 24 200 807
Other Faculties

Resident Students 9100 303

Non-Resident Students 18 200 607

Bachelors

Science & Engineering

Resident Students 12 100 403

Non-Resident Students 24 200 807
Other Faculties

Resident Students 9100 303

Non-Resident Students 18 200 607

Postgraduate Programmes
Postgraduate Diplomas
Resident Students 7900 329
Non-Resident Students 11 850 494
Masters Programmes

Science & Engineering

Resident Students 10 700 446

Non-Resident Students 16 050 669
MBA

Resident Students 12 300 513

Non-Resident Students 18 450 769
Other Faculties

Resident Students 8500 354

Non-Resident Students 12 750 531
MPhil Science & Engineering

Resident Students 10 700 446

Non-Resident Students 16 050 669
Other MPhils (Other Faculties)

Resident Students 8500 354

Non-Resident Students 12 750 531
PhD Science & Engineering

Resident Students 11400 475

Non-Resident Students 17 100 713
PhD (Other Faculties)

Resident Students 8900 371

Non-Resident Students 13 350 556

University of Botswana Student Handbook 2006/07
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* Based on normal load of 30 credits for undergraduates and 24 credits for post graduate students

PROGRAMMES FEES
2006-2007

PART-TIME PROGRAMME
Diplomas( DABS) 1320
(Excluding book costs)
Other Fees
Application Fee

Resident Students 120

Non-Resident Students 240
Late Application Fee

Resident Students 170 | -

Non-Resident Students 340 | -
Student Life Fee 35
Late Registration Fee/Day 23
(maximum 14 days)
Transcript Fee 12
Identity Card Fee 20
Caution Fee 0

Accommodation Fee

Under Graduate Full Time Student/Annum 2600
Under Graduate Hostel Fee during Holidays/Day 17
Under Graduate Hostels For Non-Students
During Holidays/Day 90
Refectory Fee Undergraduate Student/Annum ** 7119
Graduate Hostels/Annum 4900
Graduate Hostels Fee during Holidays/Day 35
Graduate Hostels For Non-Students
During Holidays/Day 200
Laundry Fee/Annum 280
** Subject to change during 2006/2007

University of Botswana Student Handbook 2006/07
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Useful Phone Numbers

Office of the DVC Student Affairs
Director Academic Services
Director Careers & Counselling Centre
Director Student Welfare
Director Health Services
Director Culture, Sports and Recreation
Health & Wellness Centre Coordinator
International Students’ Relations Office
Student Centre Manager
Student Welfare Office FET
UB Clinic
UB Clinic FET
Resident Nurse Main Campus
Resident Nurse Main Campus
Resident Nurse FET
Resident Welfare Officer
Resident Fire Officer
Resident Fire Officer FET
Resident Transport Officer Main Campus
Resident Transport Officer Main Campus
Security Office
Security Office FET
Resident Housing Officer
Swimming Pool
UB Stadium
Wardens' Flat 416/417
422
425
428
437
440
443
447
460
464
465
469
472
473
474
475
476
478
480

University of Botswana Student Handbook 2006/07

355-2888
355-2018
355-2317
355-2089
355-5199
355-2934
355-5054
355-5145
355-2950
355-4279
355-2101
355-4375
355-2820
355-2802
355-4430
355-2816
355-2818
355-2818
355-5200
355-2821
355-2396
355-2396
355-2822
355-5211
355-5295
355-2809
355-2800
355-2801
355-2810
355-2944
355-2805
355-2803
355-2804
355-2813
355-2823
355-2814
355-2806
355-2811
355-2807
355-2808
355-2819
355-2812
355-2815
355-4028
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Statistics

Total Staff Establishment

Staff Category 2004/05 2005/06 2006/07
Academic 967 977 994
Support & Industrial 1608 1628 1646
Total 2575 2605 2640
Total Student Enrolment 2004/05-2005/06

Enrolment Type 2004/05 2005/06
Full-Time Enrolment 12771 126024
Part-Time Enrolment 2605 2724
Distance Learning 349 384
Total Enrolment 15725 15710

Student Enrolment (Full-Time) by Faculty/School 2004/05-2005/06

Faculty/School/Centre 2004/05| 2005/06|
Business 1133 1203
Education 2849 2686
Engineering & Technology 1366 129§
Graduate Studies 419 474
Humanities 3168 3091
Science 1396 1494
Social Sciences 244 235¢€
Total 12771 12602

Student Enrolment (Part-Time) by Faculty/School/Centre 2004/05-2005/06

Business (Distance) 284 332
Continuing Education 2245 2265
Education(Distance) 65 52
Graduate Studies 36 459
Total 2954 3108
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Division of Student Affairs (Different sections to haweepicture illustrating services offered)

The University subscribes to a set of values, and these are outlined in its Vision, Mission and Value statement. One of
these values is that the University values students by creating a holistic environment which ensures that learning is their
central focus, and by establishing and developing a range of learning, social, cultural and recreational opportunities that
will facilitate the full realisation of their potential for academic and personal growth. The Student Affairs Division has the
responsibility for creating this environment. The Division also collaborates with other Divisions towards ensuring that the
University fulfils its Vision and Mission by developing a student-centred, intellectually stimulating and technologically
advanced teaching, learning and research environment and by promoting the health, social and spiritual welfare of the
University Community through a range of policies and programme and a diversity of positive co-curricula activities and
experiences.

Division is headed by the Deputy Vice Chancellor for Student Affairs and has five departments each headed by a Director.
There are two outsourced services provided directly under the auspices of the Office of the Deputy Vice Chancellor.
These are the Bookstore and Catering Services. There are specialised Units under the Office of the DVC. These are the
HIV/AIDS Institutional Coordination Unit, Health and Wellness Centre, Disability Support Services and the Souvenir Shop.

Admissions

Admission to the University academic programmes is subject to set minimum requirements. The programmes and
requirements are in the University calendar and web site www.ub.bw.

The Admissions and Exchange Services unit of the Department of Academic Services recruits, counsels and admits
undergraduate students (new, re-admit and transfer students) to the University. Prospective students and visitors may
contact this office to receive information about the programmes of study, admission requirements, the application and
admission process, and government bursary application process. The section is the liaison between UB and the
schools/colleges through outreach school visits, participation in career fairs and facilitating campus visits, individual
appointments and referrals for prospective students on campus. The section aims to involve students and alumni in the
recruitment process. The section also provides essential programme information and forms. If you have questions please
visit office 56, Ground Floor, Administration building or call 267-3552003.

Student Academic Records

Students can view their academic record online using the Student Web system of the University ITS information
management system. Official copies of registration records, transcripts and other academic student records can be
obtained from the Records and Exchange section of the Department of Academic Services.

This section maintains permanent student academic records; coordinates registration, class and examination schedules,
examination process; maintains grade reports, academic transcripts, graduation lists, student and graduation statistics;
prepares and issues certificates; administers withdrawals, academic appeals, credit transfers, external examinations;
interprets academic policies, regulations and requirements and procedures; processes requests for change of names and
addresses.

The section also provides advice, help and counselling on academic, personal and practical matters, and where
appropriate refers students to specialist resources and services within UB. The section provides essential academic
information and forms. If you have questions or are unsure about who to consult, please visit office 7, Ground Floor,
Administration building or call 267-3552020.

Health Services

There are two clinics, one on the main campus and the other at FET campus.

The Department of Health Services is charged with the provision of health care services with a focus on preventive health
so as to assist students avoid interruption in learning due to illness and to prevent conditions which may lead to outbreaks
of diseases. In addition to the normal health care provided in other clinics, the main campus clinic also provides

confidential and voluntary HIV testing, health education, family planning, Isoniazid Preventative Therapy (EPT) and Mother
to Child Transmission of HIV/AIDS (MTCT).
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One of the key strategies of the Department is to create an educational and holistic health care environment in which the
student participates in their health care and can make life long health lifestyle/choices.

All students, including part-time, are eligible for care at campus clinics. There are two clinics, one on the main Campus and
another on the FET Campus. These are student facilities but members of staff are however attended to in emergencies or
for injuries on duty.

The Clinics are open from 0745 throughout lunch to 1630 hrs on working days.

As the University continues to expand its programmes, the clinics may in future provide a learning and assessment
environment for students studying in health related fields.

Career Services

Career advising and information services are provided at the Careers and Counselling Centre. These services assist
students to assess and understand their abilities, interests, values and other personal characteristics that are relevant to
career choice and work performance. Students are provided with educational and occupational information to aid their
educational and career planning. The services also assist students to acquire job search skills gain experience through
experiential opportunities. The services also link students with employers and different job opportunities.

Counselling Services

Counselling services are provided at the Careers and Counselling Centre. These services are to assist students with
ongoing individual problems that are social, psychological or emotional through individual and or group counselling. These
services also assist students with acute emotional distress and provide appropriate referral services. Through consultation
services, the needs of students are interpreted to administrators, faculty and staff.

Services are also available to staff and dependants of staff.
Culture, Sports and Recreation

For a student to be well rounded, he or she must be physically active, have a social life and enjoy themselves in a variety
of recreational activities. In support of this the Department of Culture, Sports and Recreation has been given the
responsibility of providing a broad range of sporting, cultural and recreation opportunities and experiences, which
contribute to the health, well-being, personal development and education of students. Through its varied activities, the
Department aims to encourage active lifestyles during and after a student’s period of study at the University.

A number of facilities such as; tennis courts, stadium, swimming pool, basketball courts, volleyball courts, student centre,
open arena etc are available for use to encourage active lifestyles and cultural expression.

There are many sporting codes that are vibrant, active and competitive. These include rugby, football swimming,
basketball, tennis, volleyball, karate etc. The University competes in many national, regional and international
competitions. Some of these competitions are; Botswana Football Association (BFA) league (soccer), Botswana Tertiary
Students Sports Association (BOTESSA) games, Confederation of Colleges and Universities in Southern Africa (CUCSA)
games, World Universities games, Tertiary Education Students Sports Association of Malawi (TESSAM) launch games,
BOLESWA Intervarsity Games and African Universities games

Students are encouraged to join and stay fit, healthy, stimulated and entertained.
Accommodation

The University has on-campus accommodation both on the main campus and the FET campus for undergraduates. On
the main campus, there is also accommodation for graduate students. Not all students can be accommodated on campus
and therefore there is a criterion that is used in allocating accommodation with priority being given to the most deserving
students.

Accommodation for undergraduate students has single and double rooms for which catering is provided at the refectories.
The graduate village provides single room self catering accommodation for graduate students.
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Wardens are responsible for the day-to-day management of residences as well as implementing co-curriculum
programmes. Wardens are assisted by Student Resident Assistants. Enquiries and problems are to be brought to the
attention of the Warden in the first instance.

Applications for accommodation are made with the Department of Student Welfare.
Disability Support Services

A wide range of services are provided to students who have disabilities, the main aims being to ensure equal access and
full participation of people with disabilities in higher education. Some of the assistance provided is assessment and
development of individual academic plans, liaison with academic staff for academic assistance and arrangements for the
taking of examinations.

International Students Services

The International Students Office Staff are responsible for the welfare of international students. The staff provides
guidance and assistance in the processing of the various requirements necessary for an international student to enroll at
this University. The staff organise and mount various acculturation activities and educational programmes to help the
international student feel at ease and interact positively in the new environment. The Staff also create opportunities for
international students to share their culture with other members of the University and thereby enrich the cultural life of the
University community. The office phone number is (00267) 355-5145.

Student Centre

The Student Centre is located on the west side of campus. It houses the Departments of Student Welfare, Sports and the
Offices of the Student Representative Council. There are commercial enterprises in the Student Centre, such as a
convenience store, telephone shop, post office, bookshop, and a University memorabilia shop. There are two halls, which
are used for academic, cultural, and recreational purposes, as well as a large TV lounge.

In the centre, students interact, hold meetings, relax as well as attend some academic, cultural and recreational activities.
Student Representative Council

The Student Representative Council (SRC) has the responsibility to look after the general welfare of the students. The
SRC is led by a President, has a Vice President and twelve (12) Ministers responsible for various portfolios. Elections are
held every year in March.

SRC offices are located in the Student Centre.
Health and Wellness Centre

This is a youth friendly facility aimed at promoting healthy lifestyles among students and staff, to assist them to cope with
illness, and to contribute to measurable positive health outcomes. The Centre caters for all members of the University
community. The centre aims to;

Promote, protect and improve the health of the University community through education programs.
Assist with the implementation of education programs in the fight against HIV/AIDS.

Provide access to health related websites and educational videos.

Coordinate the activities of students who seek to promote health awareness.

Initiate and support peer counselling among students.

Promote the incorporation of national health prevention strategies and programs into the University.

The centre is located at Block 244/L.
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Bookshop

The University Bookshop is responsible for acquiring and making available, various prescribed textbooks and materials to
student and academic staff. There is also a copy, printing and binding service. A private company operates the Bookshop.

The Bookshop is located at the Student Centre and is open from 8am to 5:30 pm every weekday.
Catering Services

Two private company contracted by the University currently run the University refectories. There are two refectories on the
main campus and two at the FET campus. Catering in the refectories is mainly provided on a “food court” basis with
various brands on offer. This gives variety and flexibility on food choices. Students have their meals at a dedicated
refectory depending on the hostels they live in but have the opportunity to have meals at any of the other refectories
according to an arrangement that is in place.

Information and Communications Technology (ICT)

After registration, students are given e-mail addresses. Through these they receive general internal informational
messages. Students also have access to the internet as well as their student academic and financial records on the
University data base through the student web system.

The use of e-learning continues to grow as part of delivery of materials and learning at the University. Students should
therefore expect to increasingly become involved in the use of this technology in their studies.

Domestic Services/Laundry

At registration on-campus students are issued blankets, sheets, pillows and other items at the Laundry Department. These
items are laundered by the Laundry Staff and students will be informed when to collect or return them. Personal items such
as clothing are laundered by the students themselves. There are washing machines for this purpose at the Laundry
Department.

Maintenance

The Estates and Maintenance Department is a service department responsible for the upkeep of University facilities and
equipment. This includes classrooms, laboratories, hostels, playgrounds, fire alarms, and fire extinguishers.

Students’ relationship with Maintenance is a special one that hinges on mutual trust and honesty. As the biggest users,
students run the risk of accidentally damaging some of the facilities. Students are expected to take good care of the
University facilities and to report all damages to hostel Wardens or to the Director of Student Welfare. In addition, students
should be self-policing and educate their fellow students about the need to take care of all equipment at their disposal.
After all, all students are disadvantaged if the equipment is dysfunctional during the course of an emergency.

To request maintenance assistance students should complete a requisition from which is obtainable from your hostel
Warden. The form must be signed by the Warden. When the Warden is not available, the Director of Student Welfare can
authorize the request. The requisition form should be presented to the reception desk at the Maintenance Department, the
attendant will forwarded it to the appropriate area.

Students are reminded that vandalism is an act of misconduct and subject to disciplinary action. Let us safeguard
University property for the benefit of everybody.

Fees and Other Payments
The Financial Services Department is responsible for all transactions relating to money, i.e. receiving tuition fees, book

fees, caution fees, ID cards and acceptance fees. The officer who handles most student related money issues is the
Manager Accounts Recievable (Student Affairs) at 355-2048.
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Allowances to Students Sponsored by the Government Botswana (GOB)

Allowances for GOB sponsored students are paid by the Ministry directly through First National Bank of Botswana. The
bank has a service centre on the main campus and ATM'’s.

Students who have other Sponsors

The conditions of sponsorship are not uniform among the various sponsors. Everyone must become familiar with the
conditions of your sponsorship.

Self-sponsored students

Self-sponsored students are personally responsible for the payment of all fees. As with all other students, all fees must be
paid before registration. Please consult the University fee schedule for any details that are not included here.

Library

The University Library began in 1971 and has been housed at it present site since 1986. Its primary function is to support
the University’s teaching and research needs. Additionally, it serves as a national Reference Library for the public. It
contains approximately 379,272 books, 20,000 pamphlets, 1,555 periodical titles, 9000 multi-media titles and 15,000 full
text journals. The library is automated.

All bonafide students are entitled to become members of the Library, Identity Cards must be produced when registering.
Students are given access to borrow books on registration subject to library regulation (i.e. students will pre-register, be
given library orientation, and then are enabled to borrow).

Most books and pamphlets, plus bound periodicals and some audio visual materials may be borrowed. The Reference
Librarian deals with general information/reference inquires. Information on a specific subject, plus more detailed subject
assistance is provided by Subject Librarians. Materials not held within the library but which are available elsewhere may be
obtained through the Inter-Library Loan Service. The Service is primarily available to staff and graduate students. Several
self-service card-operated photocopiers are available. Cards may be purchased from the Circulation Desk at a minimum
cost of P5.00 on presentation of ID Card. There is a late night study open 24 hours a day, it is part of the main library
during working hours and is isolated after 4.00 p.m. for quiet study space.

Postal Services

The University Post Office offers a full range of postal services, and is located in the Student Centre.

Opening hours:  Weekdays 8:15-13:00 and 14:15 - 16:00
Saturday 8:30-11:30
Sundays and Holidays Closed

Postal Addresses for graduate students who wish to receive mail at the School of Graduate Studies: [Your name, block
and room number]

School of Graduate Studies

Private Bag 00706

Gaborone, Botswana

Reprographics

The reprographics section offers services to staff, students and departments at reasonable cost.

Security

The responsibility of Security Service on Campus is to protect students’ life and property, protect University property
against theft and vandalism, and receive and investigate criminal matters reported by students. Students are asked to
refrain from acts that may hurt or strain relationships with other students. Students should endeavour to make the Campus

a conducive place of higher education.
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Criminal actions which occur on campus include assaults, theft, indecent assaults, vandalism, and use of insulting
language.

Guide to security on Campus

. Beware of sneak-in-thieves.

. Lock the door when you leave your room or office, even when it is for a short while.

. Do not leave keys under the doormat.

. Avoid withdrawing more money than you need and take care of your money and valuables.

. Do not keep a large sum of money in your room, however carefully hidden; thieves are aware of the likely hiding
places.

. Keep your purse/wallet with you at all times.

. Do not leave your valuables such as cell phones on your desk or table. If you cannot carry them with you, lock them
in your safe or cabinet.

. Beware of thefts from washing lines; thefts are common. Keep an eye on your clothes at all times.

. Be security conscious and prevent crime on campus.

. Do not leave your car unlocked. Lock any valuables in the boot of your car.

. Do not allow anyone in unless you know who the person is.

. Use an ultraviolet pen to mark your property.

. Do not just accept that a stranger is authorized to be in any building just because she/he says so; ask him/her to

produce a University of Botswana identity card.
. ALWAYS CARRY YOUR ID CARD WITH YOU. IT IS AN ESSENTIAL COMMODITY ON AND OFF CAMPUS.

The University of Botswana Security Office is open 24 hours throughout the year.

Parking on Campus

As is the case with most university campuses, there are more cars than parking spaces. The inconvenience that this
causes has resulted in the need for a parking policy to be developed. This new policy is now under review, so watch for
announcements. Parking permit stickers for vehicles belonging to staff and students are required. Contact the office of
Campus Services for more information at 355-2874.

Banking

The Ministry of Education’s Department of Student Welfare and Placement handles the disbursement of all student
allowances through a First National Bank. Sponsored students are to open an account with this Bank. Students who have
an account are issued with an ATM card and they access their accounts through an ATM machine located in the Student

Centre and elsewhere.

Students sponsored by external sponsors whose allowances are paid through the University should contact the Office of
the Director, Financial Services as regards arrangements for banking services.

Phones

There are several coin and card operated public telephones around campus. Phone cards are available from the University
Post Office. The Botswana Telecommunications Corporations (BTC) has opened a "Phone Shop" at the Student Centre for
your convenience. You can buy phone cards or arrange to phone from there.

Tip: Apply for a "Virtual Telephone" or "Echo Tel". This is a non-real time communication tool for people who do not have a
telephone. It is very cheap (P20 per annum). You can find out more about this facility by visiting the BTC offices at the
main mall or by calling their toll free number 0800 911 911.

There are cellular phone public phones operated by student organisations at different locations on the main campus.
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Religious Services

There is freedom of religious assembly and worship in Botswana. The Christian Union is a students' movement; however,
there are a number of other fellowship groups - watch for invitations. All major religions have regular services in Gaborone.
If you don't find the information you are looking for in the telephone book, ask your friends for details about a service you
wish to attend.

Religious organisations on campus

UB Congregational

Islamic Students Association

UB Catholic

Christian Union

Bahai Association

Campus Ministry

Celebrate Jesus Seventh Day Adventist
Scripture Union Society

Local Transport

There is reliable local transport for the commuter. The mini-buses (called combi) travel on fixed routes, and will pick and
drop passengers at designated stops. Most combis operate frequently during the day, but become scarce after 7 pm. The
combis operate from the main Bus Terminal next to the train station and charge a standard fare of P1.25 per single trip.
There is a mini terminal at the main mall.

If you stay on campus you will be taking a combi marked "Broadhurst Route 2" or "Tlokweng Route 4". Both of these
routes pass by the University campus.

You may choose to take a "taxicab" or "taxi" which also operates from both terminals. A taxi will drop you wherever you
want to go for a higher fare at P2.00 per single trip.

One can also choose to take one of the "call-cabs" instead. They operate 24 hours and can conveniently be called to pick
you up from wherever you are. A number of call-cab companies operate in Gaborone, and have placed their stickers at
most of the public telephone booths, including those on campus.

Some of these companies and their phone numbers are: A-to-B (302146); Le Bee Cars (563581); and Goody Goody
(374522/306868)

Campus Clubs

There are a lot of social, cultural, sporting, and academic clubs on campus. Many of these are supervised by the SRC.
Watch for posted information about their meetings.

Academic Organisations

AISEC Club

Debate Club
Economics Society
Law Society

Geology Society
Archaeology Club
Business Society
History Society

Debate Club

Graduate Student Association
Town Planning Society

University of Botswana Student Handbook 2006/07 Page 20



Performing Arts

UB Choir

Ngwao Boswa

Lu Tosh Production

House of Poets

UB Art Club

Diphala Traditional Dance Troupe
Popular Theatre

Service Organisations

Dikgang Tsa Mmadikolo

UB Human Rights

Video Production

Work-Camp Association

Wildlife Society

Cisiyankulu Youth Branch

IASTEC Environmental Conservation Society
UB Student Empowerment Society

Cultural Organisations

Chobe Student Association
Kamanakao Association
Boteti Student Association
Basotho Student Association
UB Tafic Supporters

Ras Tafari House (UB)

Society for the Promotion of the |kalanga Language (SPIL)

Zebra National Team Supporters
Herero-Babanderu Student Association

Other Organisations
Objectivist Club

UB Meditation Society
LeoClub

Campus Sports

The Olympic-size swimming pool is very popular. Lifeguards are on stand-by, but everyone swims at his or her own risk.
The campus gym has equipment for weight lifting, boxing, karate, netball, softball, table tennis, and other activities. There

are outdoor basketball and tennis courts.

Campus Sports Clubs

Shotokan Karate Club
Shukokai Karate Club
Shito-Ryu Karate Club
[ron Den Club

Dance Sport Society
Boxing Club
Volleyball Club

Table Tennis Club
Aerobics Club

Ladies Basketball Club
Athletics Club
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Bridge Club

Hockey Association
Men's Basketball Club
UB Tennis Club

Darts Club

UB Kicks Ladies

UB Kicks Football Club
UB Hawks Football Team
Chess Club

UB Rhinos Rugby Club

Survival Tips

Getting Around Campus

What is BLOCK and Where Is It? How to locate buildings: the numbers give general information Administration and
Services buildings usually are denoted in the 100 series.

Academic buildings usually are denoted in the 200 series. Residential buildings usually are denoted in the 400 series.

Guide to Some Campus Facilities and Services

Location

104
104
105
108
115

120
121
224
230
232
225
231
233
240
238
430
434
3015
467
401
454
406

Facility/Service

Security

Maintenance

Laundry

University Administration

The Student Centre:

University Post Office

Bookshop

Convenience Shop

Souvenir Shop

Banking TMA's

Student Union Hall

Student Lounge

Student Welfare Offices

International Office

Telephones

UB Health Clinic

Refectory

Library

Auditorium/Academic offices

School of Graduate Studies

Faculty of Business

Faculty of Education

Faculty of Science

Faculty of Social Science

Centre for Academic Development (CAD)
Resident Nurse Main Campus
Resident Nurse Main Campus
Resident Nurse FET

Resident Fire Officer Main Campus
Resident Transport Officer Main Campus
Resident Transport Officer Main Campus
Resident Housing Officer Main Campus
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Student Related Policies

The University has over the years developed policies to guide its different operations and ensure students and staff know
what is expected of them. Most of these policies are available in other university publications and the web site. Below are
those policies considered central to student life.

University Student Code of Conduct

Section 1 Introduction

1.1 The University of Botswana has an obligation to conduct its affairs in an orderly, civil and efficient manner. To this
end individuals or groups are expected to act ethically and responsibly and desist from taking any action that
interferes with orderly functions or threaten the health or safety of the University Community.

1.2 This Code serves to promote the spirit of tolerance and respect for others and to educate students as to their civic
and social responsibilities as members of the University Community. The Code also sets out behaviour that is not
acceptable and constitutes misconduct and how such misconduct shall be dealt with in the interest of good order
and government of the University.

1.3 This Code applies to all registered full-time and part-time students of the University.

1.4 The handling of acts of misconduct under this code does not preclude civil or criminal prosecution.

1.5 Nothing in this Code shall be construed to deny students their legally and/or constitutionally protected rights.

Section 2 Definitions

In this Code, any reference to the singular shall include the plural and vice-versa and the following words and expressions
shall carry the meanings respectively ascribed to them as follows:-

2.1 “Act” means the University of Botswana Act (Cap.57:01).

2.2 ‘Complainant” means any member of the University Community who files a case against a student in terms of
Section 10 of this Code.

2.3 “Disciplinary Authority” means University officers with authority to impose sanctions as provided for in Section 8.
24 “Members of the University community” means employees and students of the University.

2.5 “Misconduct” means any conduct falling under Section 5 of this code.

2.6 “Sanction” means disciplinary penalties set out in section 7.1 which are taken against a student who is found

guilty of an act of misconduct.

2.7 “Statutes means The University of Botswana Statutes.
2.8 “Student” means any person currently registered for receipt of instruction in the University.
2.9 “Student Organisation” means any student group, organisation, body or society that is recognised by the

University and/or the Student Representative Council (SRC) in terms of Article 24.2 of the Student Representative
Council constitution.

210 “University” means the University of Botswana.
211 “University Student Disciplinary Committee” means the committee established under section 9 of this Code.
212 *Vice Chancellor” means the Chief Executive Officer of the University appointed pursuant to section 7.1 of the Act.

University of Botswana Student Handbook 2006/07 Page 23



213  “Working day” means Monday to Friday excluding public holidays and days when the University is officially closed
for normal operations.

Section 3 Delegation of Student Discipline Power, Duties and Functions

The Vice Chancellor is as per section 7.2 of the Act, the chief disciplinary officer of the University and has, as provided by

Statute 37, delegated student discipline in terms of this code, to be administered by the Deputy Vice Chancellor, Student

Affairs and the Director, Student Welfare.

Section 4 Statement of Student Rights and Responsibilities

The University recognises that students have rights that have to be protected. Students also have responsibilities that they

must undertake to make the University environment conducive to learning and supportive of student personal development

and adjustment.

4.1 Rights

The University recognises students’ rights as regards the following;

4.2 Freedom of Expression

Expression of views provided such views do not incite violence or infringe on the dignity and fundamental rights of other
members of the University community and the general public.

43 Academic Assessment

Fair and objective assessment of academic work with results returned in good time to be of benefit for continued learning.
4.4 Association and Assembly

Freedom of association and assembly subject to the policies, guidelines, rules and regulations of the University.

4.5 Fair Disciplinary Process

Due process and fair hearing on disciplinary action, which includes, but not limited to notice of charges and the opportunity
to be heard.

4.6 Confidentiality and Privacy

Respect of students’ right to confidentiality and privacy.

4.7 Religious Freedom

Freedom to practice one’s religion while recognising that the University is a secular institution.

4.8 Non Discrimination

The University is committed to non-discrimination and has policies which aim to ensure that no applicant or student is
discriminated on the basis of race, sex, colour, creed, religion, sex, gender, national or ethnic or tribal origin, age, marital
status, disability, views or opinions in the administration of admissions and education policies, and the operation of all
University programmes, activities and services.

49 Appeal

Entitlement to appeal’s following the laid down procedures as relevant.

410  Protection Against Disclosure
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The treating as confidential, of information about student's views, beliefs and legal political associations which staff
members acquire in the course of their work as instructors, advisors, service providers and counsellors. Judgment of ability
and character may however be provided as necessary under appropriate circumstances, preferably with the knowledge
and consent of the students.

411 Responsibilities

Students have responsibilities, which include but are not limited to the following.

412  Honesty and Integrity

To uphold the highest standards of honesty and integrity at all times.

413  Ethical and Responsible Behaviour

To act ethically and responsibly within and outside the University premises.

414  Knowledge of University, Guidelines Rules and Regulations

To know of and abide by the guidelines, rules and regulations governing academic programmes and student life.

415  Use of University Resources and Facilities

Use of University resources and facilities appropriately in line with the applicable procedures, rules and regulations.

416  Disclosure of Disability

Informing the University as regarding any disability that may affect ability to attend or learn from educational activities. The
University does not discriminate on the basis of disability, but has limited facilities to accommodate disabilities. Disclosure
of information may be made to the University Disability Support Services Unit or the physician at the University Clinic who
will advise the appropriate service and academic units about the implications of the disability for successful completion of
the academic programme.

417 Protection of Environment

Conduct, behaviour and actions that contribute to a safe and clean University environment.

Section 5 Acts of Misconduct

Non-Academic Misconduct

Behaviour that is unacceptable and subject to disciplinary action under this Code includes violations of National and local
Law, conduct that threatens the safety or well-being of the University community, and any other behaviour that adversely
affects the University and its educational activity. Examples of behaviour that will be subject to disciplinary action include:

5.1 Irresponsible Use of Alcohol

(i) Consumption of any alcoholic beverages within the right-of-way of corridors, streets, alleys and sidewalks, and in
buildings or other property owned by the University without authorisation.

(if) The manufacture and/or unauthorised sale of alcoholic beverages within University premises.
(iii) Drunkenness or disorderly behaviour induced by alcohol intoxication.
5.2 Contempt

(i) Failure to appear before any University legislative, or regulatory body as summoned without excuse or justification.
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(ii) Failure to comply with a decision or order issued by a University official or body, without excuse or justification.

(iii) Any willful disobedience or disrespect to any University staff member, student, University body or staff of companies
contracted by the University.

(iv) Failure to comply with the directives of University officials, including, but not limited to, Security Officers, Life-guards,
Wardens, Academic Staff, Fire Officers, Department of Student Welfare staff, and other Support Staff acting in the
performance of their duties.

(v) Knowingly violating the terms of any disciplinary sanction imposed in accordance with this Code.

5.3 Disorderly Conduct

(i) Acting in a manner that unreasonably disturbs the peace and tranquility of the University, on or off University premises.

(i) Intentionally and substantially interfering with the freedom of expression of others on University premises or at
University-sponsored activities outside the University premises.

(iii) Intentionally or recklessly interfering with normal University or University-sponsored activities held anywhere.
(iv) Disrupting learning and teaching.

5.4 Failure to Submit |dentification

Failure to submit identification upon request from duly authorized and properly identified University officials.

5.5 False Alarm

Intentionally initiating or causing to be initiated any false report, warning or threat of; fire, rape, explosion or other
emergency on University premises.

5.6 Harassment

Any unwanted act that interferes or infringes on the dignity and fundamental rights of other members of the University
Community. This includes the following;

(i) Unwelcome sexual advances, requests for sexual favours, or other verbal or physical conduct of a sexual nature as well
as other acts as outlined in the Sexual Harassment Policy and Procedures.

(i) Verbal, physical or any other behaviour that stigmatises or victimizes an individual on the basis of race or ethnicity.
(iii) Any act that degrades or disgraces a person(s) (hazing).
5.7 Infliction or Threat of Bodily Harm

(i) Intentionally or recklessly causing physical harm to a person while on University premises or at University sponsored
activities held outside the premises.

(i) Intentionally or recklessly causing other persons on University property or at sponsored activities held outside the
premises to believe that there is intent to harm them.

5.8 Misuse of Fire or Safety Equipment
Reckless use or intentional misuse or damage of fire safety equipment.
5.9 Possession, Distribution, or Sale of Controlled Substances

Possession, use, sale or manufacture of any substance declared illegal by Botswana laws.
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5.10 Providing False Information

(i) Intentionally furnishing oral or written false information to the University.

(i) Forgery, or deliberate misrepresentation or unauthorized alteration of any document, or unauthorized use of any
University document or instrument of identification including but not limited to, Photo Identification, medical record/report,
registration forms, graduation forms, etc.

5.11 Receipt and/or Possession of Stolen Property

Receiving and/or possessing by any means property one knows or has reason to believe is stolen.

5.12 Sale or Exchange of Stolen Property

Sale or transfer by any means of property one knows or has reason to believe is stolen.

5.13 Theft

Unlawful taking or use of University or other person’s property.

5.14 Trespass

Forcible or unauthorized entry into any part of the University premises.

5.15 Vandalism or Defacement of Property

Any act that intentionally or recklessly destroys, damages or defaces University property or the property of any person on
University premises.

5.16 Violations of University Statutes, Regulations or Policies

Any act that contravenes the guidelines, rules and regulations of the University including, University Statutes and
Regulations, the Halls of Residence Rules and Regulations; Guidelines and Procedures for Resolution of Student
Concerns; Student Body Meetings; Maintenance of Peace, Good Order and Good Governance of the University; Sexual
Harassment Policy; Student Employment Policy; Rules and Regulations for the use of Sports Facilities; Regulations
Governing the Use of the Library, Auditorium and other facilities.

5.17 Weapons

Unauthorized use, possession or storage of any weapon on University premises or at any University sponsored activities.
The term weapon includes but is not limited to: gun, rifle, pistol, tree branches, stones, bow, dynamite cartridge, bomb,
grenade, mine, machete, steel rod, dagger, sword, num-chucks, sling shot, leaded cane, switch-blade knife, metallic
knuckles, knife with a blade 12 cm in length and chemicals such as “pepper spray” (if used in an illegal manner).

5.18 Conviction in a Court of Law

Conviction in any court of law for an offence.

5.19 Discrediting the Good Name of the University

Engaging in conduct (on or off the premises of the University) which discredits the good name or is prejudicial to the
peace, good order and good governance of the University.

5.20 Mutilation and Theft of Library Materials

Removal of Library materials from the Library without following the prescribed procedures or defacement/damage of any
kind, of Library material.
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5.21 Unauthorised Possession of University Keys
Unauthorised possession or duplication of keys and access cards to University property.
Section 6 Misconduct by Student Groups/Clubs and Organisations

6.1 Student groups and organisations may be charged with misconduct under this code without regard to whether
members of such groups or organisations are individually charged.

6.2 A position of leadership in a student group/club or organisation entails responsibility. Student leaders who
knowingly permit, condone or acquiesce in the carrying out of misconduct outlined in Section 5 will be subject to
disciplinary action.

6.3 Student groups/clubs or organisations and their members may be held collectively or individually responsible for
any acts of misconduct outlined in Section 5 by the group/club or organisation.

Section 7 Disciplinary Sanctions
71 Sanctions for acts of misconduct
7.1.1 Warning

Verbal notice that the conduct is unacceptable and that continuation or repetition of the conduct may be cause for
additional disciplinary action.

7.1.2 Censure

A written reprimand for the conduct which shall include a warning that continuation or repetition of the conduct may be
cause for additional disciplinary action.

7.1.3 Restitution
Reimbursement for damage to, or destruction of, University property or property of any person.
7.1.4  Restriction of Privileges

Restriction of privilege for periods not exceeding one semester, to attend sports and cultural events and use of sports
facilities, examples of which include;

(i) Use of sports facilities

(ii) Visitation of Residence hall(s)

(iii) Participation in University sports teams or cultural groups.

(iv) Attendance of University cultural events.

7.1.5  Disciplinary Eviction from Halls of Residence

Eviction from University halls of residence for a specified period of time or permanently.

7.1.6  Eviction from Class/Library/Laboratory

Exclusion from class/library/laboratory where a student is disorderly or disruptive for periods not more than two (2) weeks.
7.1.7  Denial of Use of Library

Denial of access and use of the Library for periods which shall not exceed eight (8) weeks.

7.1.8  Suspension
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Exclusion from participating in any University activity for a specified period of time, which may include being barred from
University premises.

719  Expulsion

Deregistration of the student from the University for a specified period of time. The University reserves the sole discretion
to re-admit a student upon re-application any time after the period has elapsed.

7.1.10 Dismissal

Permanent separation of the student from the University with no possibility of re-admission.

7.1.11  Student Organisation Suspension

Loss of privileges including University recognition of a student organisation for a specific period of time.

7.1.12  Student Organisation Termination
Permanent loss of University recognition of a student organisation.

7.2 Circumstances Affecting Sanctions
7.21  Acts of misconduct that involve drugs, theft or fraud, burglary, serious physical damage to property and injury to
persons, or actions that create a substantial risk of bodily harm will result in suspension, expulsion or dismissal from the

University unless significant mitigating factors are present.

7.2.2  Factors to be considered in mitigation shall be the present demeanour and past disciplinary record of the
offender, as well as the nature of the offence and the severity of any damage, injury or harm resulting from it.

7.2.3 Repeated or aggravated acts of misconduct may also result in expulsion, suspension, and dismissal or in the
imposition of such stiffer penalties as may be appropriate.

Section 8 Disciplinary Authority
The Disciplinary authority to impose sanctions is as follows;
(i) Academic Staff, Director Library Services and Laboratory Supervisors have authority to impose sanction 7.1.6.

(i) The Director of Student Welfare (hereinafter referred to as “the Director”), has authority to impose sanctions 7.1.1 to
7.1.5.

(iii) The Deputy Vice Chancellor, Student Affairs (hereinafter referred to as “the Deputy Vice Chancellor”), has authority to
impose sanctions 7.1.1to 7.1.12.

Section 9 University Student Disciplinary Committee

9.1 There shall be a University Student Disciplinary Committee to hear cases of misconduct by students referred to it by
the Deputy Vice Chancellor.

9.2 The Committee shall comprise of four (4) people; a Chairperson who shall be any member of staff, one member each
drawn from the academic and support staff and one student.

9.3 The committee members shall be appointed by the Deputy Vice Chancellor for periods of two to three years and
shall be re-appointable at the end of their term.

94 Secretarial services shall be provided by the Department of Legal Services.
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9.5 The quorum for the Committee shall be three of the members.

6.6 The Deputy Vice Chancellor may remove any member from the Committee if in his/or her judgement such a
member has failed or refused to serve and perform the duties and functions of the Committee.

6.7 The Committee shall hold hearings on cases referred to it as outlined below.

Section 10 Disciplinary Procedures and Imposition of Sanctions

10.1 Reporting of Cases

10.1.1 Any member of the University Community may file charges against a student or student organisation (hereinafter
referred to as “the alleged offender”). Complaints shall be prepared in writing and submitted within fourteen (14) days after

the alleged event to the Director or the Security Office, which shall forward the same to the Director.

10.1.2 Unless there are other aggravating circumstances present, a person who files a charge is normally expected to
serve as the complainant and to present relevant evidence as and when required.

10.1.3 Complainant(s) wishing to withdraw charges against an alleged offender must do so in writing; however, the
University reserves the right to pursue those charges that may impact the health, safety, orderliness, welfare and good
governance of the University community.

10.2 Charge

10.2.1 Upon receiving a complaint, the Director shall within 14 days, conduct preliminary investigations to ascertain the
validity of such a complaint.

10.2.2 If at the end of the preliminary investigations, the Director concludes that there is no case to answer, he/she shall in
writing, inform the complainant and the alleged offender accordingly and close the case.

10.2.3 If at the end of the preliminary investigation, the Director concludes that there is a case to answer, he or she shall in
writing, formally charge the alleged offender with misconduct.

10.2.4 Charges are to be filed within 14 days of receipt of the complaint.

10.2.5 The letter through which the charge is laid against the alleged offender shall outline;

(i) The charge, and

(ii) The date and time when the alleged offender is to meet the Director.

(iii) Whether the informal or formal approach as outlined in sections 10.3 and 10.4 will be followed in handling the case.
10.3 Informal Approach

10.3.1 Informal approach may apply only in cases where the Director, after preliminary investigations of the case, decides
that none of the sanctions outlined in section 7 are appropriate.

10.3.2 The alleged offender shall meet the Director on the date and time set out in the charge letter. The Director shall
present the facts of the offence and inquire from the alleged offender if he or she does or does not dispute the facts of the
offence as presented and interrogate as appropriate.

10.3.3 The Director shall obtain any relevant evidence oral, written or visual for use in reviewing the case.

10.3.4 If the alleged offender does not dispute the facts of the offence as presented and after review, the Director still finds
that none of the sanctions in section 7 are appropriate then, he/she may counsel or caution and/or refer the student to
another member of the University Community for counselling.
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10.3.5 If the alleged offender disputes the facts of the offence as presented, the Director shall terminate the informal
approach and proceed to handle the case in accordance with the formal approach.

10.4 Formal Approach
10.4.1 Formal Approach shall apply in cases where;
(i) The alleged offender rejects the Informal Approach, or

(i) The Director after preliminary investigation of the facts of the case decides that one of the sanctions in section 4 is a
possible sanction.

10.4.2 The alleged offender who has been charged shall meet the Director on the date and time set out in the charge
letter. The Director shall present the facts of the offence and inquire from the alleged offender if he or she does or does not
dispute the facts of the offence as presented and interrogate as appropriate.

10.4.3 The Director shall as necessary obtain any relevant oral, written or visual evidence for use in reviewing the case.
10.4.4  After reviewing the facts of the case the Director shall;

(i) Dismiss the case, or

(i) Impose one of the sanctions 7.1.1 to 7.1.5 of this code as deemed appropriate, or

(iii) Forward the case to the Deputy Vice Chancellor where the Director's assessment is that one of sanctions 7.1.7 to
7.1.12 is a possible sanction for the case.

10.4.5 Where the case is referred to the Deputy Vice Chancellor and after obtaining evidence as necessary and
reviewing the case, the Deputy Vice Chancellor shall proceed as follows;

(i) Dismiss the case with the decision being final, or

(i) Impose one of the sanctions 7.1.1. to 7.1.6 of this code as deemed appropriate, or

(iii) Refer the case to the University Student Disciplinary Committee.

10.4.6 The following shall apply where the case is referred to the University Student Disciplinary Committee;

(i) The alleged offender shall be furnished with copies of all documents relevant to the case at least three (3) working days
before the hearing.

(ii) If the alleged offender fails to appear, the hearing may proceed without him/her.

(iii) Prospective witnesses, other than the complainant and the alleged offender may be excluded from the hearing during
testimony of other witnesses.

(iv) The standard of proof for the Committee shall be by preponderance of the evidence.
(v) The Chairperson shall determine what evidence is admissible and formal rules of evidence shall not apply.
(vi) The alleged offender or complainant shall be granted the leave to question any or all witnesses if they so desire.

(vii) The alleged offender may speak on their own behalf but will not be forced to testify. Silence shall not be used to one’s
detriment.

(viii) The alleged offender may be not seek legal representation but may be accompanied by a representative of his or her
own choice, being a member of the University Community who may speak on his or her behalf.
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(ix) The Committee may require an alleged offender to be evaluated by a psychiatrist if the alleged offender wishes to
introduce relevant evidence of any mental disorder, or if there is reason to believe the alleged offender may be a danger to
herself/himself or others.

(x) Alleged offenders referred for evaluation shall be so informed in writing, either by personal delivery or by registered
mail. The evaluation must be completed within 14 working days from the date of the referral letter, unless an extension is
sort and granted in writing. Failure to complete the evaluation may result in suspension on an interim basis, pending
conclusion of the disciplinary proceedings.

(xi) Decisions of the Committee shall be by majority vote and made on the basis of whether it is more likely than not that
the alleged offender indeed engaged in the conduct in question. In the event of a tie, the Chairperson shall have a casting
vote.

(xii) Within seven (14) working days after the conclusion of the hearing, the Committee shall make a recommendation to
the Deputy Vice Chancellor. A report of the proceedings of the Committee shall be submitted to the Deputy Vice
Chancellor, with copies to the Director and Director, Legal Services. The report shall provide a summary of the evidence
and outline the reasons for the disciplinary sanction imposed.

(iii) Except as set out in this section, the Committee shall regulate its own procedure.

(xiv) After reviewing the report and the Committee’s recommendation the Deputy Vice Chancellor shall within fourteen (14)
days of receipt of the report, dismiss the case or impose one of the sanctions 7.1.1 t0 7.1.12.

Section 11 Suspension Pending Disciplinary Proceedings
11.1 The Deputy Vice Chancellor may suspend an alleged offender for an interim period pending disciplinary proceedings.
Such suspension shall apply where at his or her sole discretion; the Deputy Vice Chancellor determines that the continued

presence of the alleged offender on the University campus is not in the best interest of the University.

11.2  Suspension by the Deputy Vice Chancellor for periods up to one semester pending disciplinary proceedings shall
not be subject to appeal.

Section 12 Appeals

12.1 Sanctions may be appealed as follows;

(i) To the Deputy Vice Chancellor for those imposed by the Director, and
(i) The Vice Chancellor for those imposed by the Deputy Vice Chancellor.

12.2  Such appeals shall be in writing and delivered to the relevant authority as outlined in Section 12.1 within fourteen
(14) days of such decisions being delivered.

12.3 The decision of the Vice Chancellor shall be final.

124  The processing of an appeal shall be limited to review of the record of the initial assessment or hearing and
supporting documents to determine;

(i) Whether the initial assessment or hearing was conducted fairly in light of the charge(s) and evidence presented, and in
conformity with prescribed procedures,

(i) Whether the decision reached was based on substantial evidence, that is, whether the facts in the case were sufficient
to establish that it was more likely than not that the alleged misconduct did take place, and/or,

(iii) Whether the sanction(s) imposed were appropriate.

55 The following shall apply for appeals to the Deputy Vice Chancellor;
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12.5.1 The Deputy Vice Chancellor shall acknowledge receipt within ten (10) days of receiving the appeal.

12.5.2 The Deputy Vice Chancellor shall consider all the relevant material including inputs from the alleged offender, the
Director and any other member of staff or student who in the view of the Deputy Vice Chancellor has pertinent information.
After reviewing, the Deputy Vice Chancellor shall set aside the sanction (wholly or in part) or confirm the findings and
disciplinary sanction(s) imposed by the Director and communicate in writing to the alleged offender and the Director.

12.5.3 The following shall apply for appeals to the Vice Chancellor;

12.5.4 Within fourteen (14) working days from the date of receipt of such appeal, the Vice Chancellor shall appoint an ad-
hoc University Student Disciplinary Appeals Committee (“the Appeals Committee”). The Appeals Committee shall
comprise three (3) members and shall include a person who is a lawyer. The Vice Chancellor shall designate a
chairperson from amongst the three (3) members and also appoint a secretary who shall not be a member of the Appeals
Committee. Two thirds (2/3) of the members of the Appeals Committee shall form a quorum. A vacancy in the Appeals
Committee during ongoing proceedings will not affect the proceedings.

12.5.5 The Appeals Committee shall hear appeals referred to it by the Vice Chancellor and make recommendations to the
Vice Chancellor as to whether the decisions of the Deputy Vice Chancellor should or should not be upheld.

12.5.6 Except as set out below, the Appeals Committee shall regulate its own procedure.

12.5.7 In conducting the appeal, the Appeals Committee shall not be bound by the strict rules of evidence, but shall afford
the alleged offender an opportunity:-

(i) to prepare his/her case by giving him/her not less than seven (7) working days notice in writing of the date, time and
place of the hearing of his/her appeal;

(i) to be heard in person or to be accompanied by a representative of his or her own choice, being a member of the
University Community who may speak on his or her behalf, provided that legal representation shall not be allowed;

(iii) to have access to the record of the proceedings of the University Student Disciplinary Committee.

12.5.8 The Appeals Committee shall have power to require any student or any other member of the University community
to:-

(i) Furnish in writing, or otherwise, such particulars in relation to the matter as may be specified;

(ii) Appear before the Appeals Committee and to make oral or written statements on oath or otherwise; and

(iii) Produce any document relevant to the appeal, as the Appeals Committee shall determine.

12.5.9 A detailed record of the proceedings shall be kept by the secretary of the Appeals Committee.

12.5.10 Upon the completion of its investigation, the Appeals Committee shall, within a period of fourteen (14) working
days after the hearing, submit to the Vice Chancellor a report detailing its findings and recommendations as to the
appropriateness of the disciplinary sanction imposed.

12.5.11 On receipt of the Appeals Committee’s report and recommendation, the Vice Chancellor shall decide whether to
confirm, overturn or amend the decision of the Deputy Vice Chancellor. The Vice Chancellor shall thereafter, within a
period of fourteen (14) working days, communicate in writing the decision to such an alleged offender as well as provide
the report of the Appeals Committee to the Deputy Vice Chancellor.

Section 13 Recording of Sanctions

All sanctions shall be recorded in the student’s file.
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Guidelines and Procedures for Resolution of Student Concerns; Student Body Meetings; Maintenance of
Peace, Good Order and Good Governance of the University.

1. Introduction

1.1 The University is committed to creating and sustaining a learning and living environment that enables students to
realise their full potential and graduate as well-rounded individuals. An important aspect of such an environment relates to
arrangements for dealing with matters of concern to students and students conduct of their affairs. Issues of concern to
students should be dealt with expeditiously and in an orderly manner. All issues and concerns must be handled by all
parties in a professional and amicable manner.

1.2 A Division of Student Affairs headed by a Deputy Vice Chancellor has been created to provide various student
services and to work with the students to ensure that they get the support that they need.

1.3 The Deputy Vice Chancellor is, among others things, charged with the responsibility to provide consultative and
other mechanisms to stimulate a dialogue between University authorities and the student body. He or she is also charged
with the responsibility to develop positive relationships with the Student Representative Council (SRC) and to facilitate
speedy resolution of student concerns.

1.4 The University also realises the need, from time to time, to review and put in place such mechanisms as may be
necessary to regulate, galvanise and guide relations between students and the University management. To this end, the
University has adopted the guidelines and procedures outlined below.

1.5 These guidelines and procedures are not new as they are a codification of existing practice and statutory provisions.
They have been put together to facilitate for a more effective, orderly, timely and constructive determination of student
concerns.

2.  Guidelines

The following guidelines shall apply in relation to issues and concerns of students, the holding of Student Body meetings
and the maintenance of peace, good order and good government of the University.

21 Processing of Student Concerns

2.1.1 Students have representation in many structures of the University including the Refectory Committee, Academic
Departmental Boards, Faculty Boards, Senate and Council. Students are expected to use these fora to present issues of
concern and proposals as relevant.

2.1.2 Students who have concerns should bring these to the attention of the person or office concerned.

It is important that students should dialogue with the staff member concerned and work to have the matter resolved
speedily and amicably. If the matter is not resolved, it should be taken to the next level to which that staff member or office
reports within the University structure. Any issues, which remain unresolved, must be taken up to higher levels following
the established appeals procedures.

2.1.3 All matters relating to academic concerns should be dealt with through Departmental Boards, Faculty Boards and
Senate as well as the offices of the Head of Department and Dean. The University has well-established appeals
procedures for academic evaluation and grades. Students should follow these procedures to have any related issues and
concerns addressed. The SRC and, in particular, the Minister of Academic Affairs should work closely with the Deputy Vice
Chancellor for Academic Affairs to address and determine issues of concern to students as regards teaching and learning.

2.1.4 All matters relating to catering and the refectories should be tabled for consideration by the Refectory Committee.
The Refectory Committee is chaired by the Deputy Vice Chancellor for Student Affairs or his/her designate and includes
University officials, representatives of the Catering Company and Student Representatives. Matters should be channelled
through the SRC or the Director of Student Welfare.
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2.1.5 All matters relating to the Halls of Residence and on-campus living should be submitted for consideration and
determination to the Residence Committee which will be re-established in March 2002. The committee will be chaired by
the Deputy Vice Chancellor for Student Affairs and will have representatives of students, and the Departments of Student
Welfare, Health, Campus Services, Culture, Sports and Recreation and the Careers and Counselling Centre. Matters
should be submitted through the SRC, Wardens or the Director of Student Welfare.

2.1.6 The SRC should work with the Director of Student Welfare and the Deputy Vice Chancellor for Student Affairs on a
continuous basis, over and above the normal Management/SRC quarterly meetings, to address and resolve issues of
concern to students.

21.7 Allnew SRC'’s are strongly encouraged to take full advantage of the annual induction programme. This programme
includes a ‘Leadership Workshop’ and Orientation which are both intended to prepare the SRC for the work it is to do over
its term as well as familiarise members with the structure and procedures of the University.

2.2 Petitions

2.21 The University will attend to and work to resolve student concerns in a timely manner in consultation with the
affected parties. In this way, the need for students to resort to petitions should be minimised if not totally eliminated.

2.2.2 Students are advised to table any issue of concern with the relevant structure or office at the earliest possible time
and allow for the matter to be attended to and addressed. Issues should not be brought forward in the form of petitions
when the relevant structures have not been fully utilised. In principle, petitions should only be arrived at after exhausting
all possible means of dialogue.

2.2.3 Where a decision is taken to petition, the petitioners are encouraged to submit their petitions through student
representatives rather than a march or demonstration.

2.2.4 While the University discourages the presentation of issues in the form of petitions, students are free to petition
anyone provided such petitioning is done in an orderly manner with due respect to the rights of others. No student should
be forced to participate in any march or demonstration. Petitioners should be aware that the person(s) being petitioned
may receive the petitions in person or send a representative instead.

2.2.5 The following procedures shall apply in regard to the presentation of petitions;

i Advance notification of the intention to submit a petition should be given to the Office of the Deputy Vice Chancellor
for Students Affairs.

i In the case of presentation through a march within the University, an application for permission must be lodged with
the Office of Deputy Vice Chancellor for Student Affairs at least 24 hours before the proposed time. The granting of
permission shall not be unreasonably withheld and the decision to grant it will take into account the proposed time, venue
and route as well as the potential for clash with scheduled activities on campus.

i Inthe case of a march or demonstration outside the University premises, a permit must be secured in accordance
with section 4 (3) of the Public Order Act (Cap.22:02). The office of the Deputy Vice Chancellor for Student Affairs must be
notified of the intent to apply for a permit at least 24 hours in advance. The petitioners should notify the office of the
Deputy Vice Chancellor for Student Affairs when they get the permit and therefore submit to the same office a copy of the
permit.

3. Student Body Meetings

3.1 The SRC Constitution provides for the holding of student body meetings. It is important that the holding of these
meetings be regulated and scheduled taking into account other activities occurring within the University so as to ensure
that students are enabled to attend and that other University activities are not unduly disturbed.

3.2 The following requirements and procedures shall apply in respect of the holding of Student Body meetings;

i No Student Body meeting shall be held during class time;
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ii Student Body meetings shall not be held outside the Student Union Hall without the permission of the Director of
Campus Services;

i The SRC shall work out a schedule for Statutory Student Body meetings for each academic year and furnish the
Director of Student Welfare with the schedule;

iv  The SRC must inform the office of the Deputy Vice Chancellor for Student Affairs on the scheduling and agenda
items of an emergency or special Student Body meeting.

4, General
In order to facilitate a safe, secure, civil and clean environment in which to live and learn, the following shall apply;
i Students may, where necessary, be required by University officials or agents to produce their student identity cards.

ii Students are expected to take all measures possible to protect the campus environment by acting in conformity
with the University environmental policy as well as the national theme on the environment. Waste bins must be used and
littering should become a taboo as it is in the interest of all that the University campus be an environment to be proud of.

i No music functions or parties (‘peso’) should be held on University streets and parking lots.

iv Language used should be civil and respectful at all times in communication to University or external officials and
students must refrain from the use of abusive, insulting and/or inflammatory language. Failure to do so may result in
disciplinary action regardless of whether such communications was done through the SRC or not.

Halls of Residence Guidelines and Regulations
1.0 Introduction

1.1 The University recognizes that Residence Hall environment has a significant influence on a resident student’s life
and experiences. To this end the Department of Student Welfare strives to make the Halls of Residence a “home
away from home” and a safe environment conducive to the educational, social, physical and spiritual and overall
developmental growth of the resident student.

1.2 These guidelines and regulations are set out to govern living in halls of residence and to assist towards the
realization and sustainability of such an environment.

1.3 The guidelines and regulations make reference to Discipline Regulations and given in the University calendar
under section 4 of the regulations governing admissions, fees and discipline, as these are relevant in the case of
violations of the regulations set out in section 4 below. Disciplinary sanction under the Discipline Regulations
include among others, suspensions of privileges, removal from the room and not being allowed ‘on campus’
accommodation in future.

2.0 The Officers

2.1 The Director of Student Welfare, Manager Accommodation and Welfare, Assistant Manager Accommodation and
Assistant Manager Welfare

Under the direction of the Deputy Vice Chancellor (Student Affairs), the Director of Student Welfare, Manager
Accommodation and Welfare, Assistant Manager Accommodation and Assistant Manager Welfare shall have
responsibility for the management and maintenance of good order and promotion of a conducive living and learning
environment in the University Residences.

2.2 Wardens

A Warden shall be responsible for the management of Halls of Residence as well as plan and run co-curriculum
activities. The Warden shall have access to a student’s room.

The Warden shall as part of his/her normal duties do the following;
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Work in concert with the Director Culture, Sports and Recreation to development and implementation of co-
curricular activities.

(i) Attend to and seek amicable solutions to accommodation related disputes between occupants.
(i) Counsel and caution as necessary occupants on behaviour that is not supportive of a conducive living and

learning environment.

(iv)  Monitor and ensure compliance with the regulations under section 3.0.
(v)  Advise and issue instructions, orders and ultimatums to students as necessary for the observance of good

conduct and proper running of the Hall of Residence.
Administrative Assistants

Each group of defined residences shall have an Administrative  Assistant who will assist the officers responsible
for student Accommodation in operational matters concerning the Hall (s) of Residence including;

Inspect Halls of Residences and submission of a report to such officers and the respective Warden.

(i) Monitoring the use of rooms by students and preparation of records for verification with those of the

Department of Student Welfare.

(i)~ The Administrative Assistant shall be subject to the general oversight of the Manager Accommodation and

Welfare.
Resident Assistant

Resident Assistants are students who shall be employed on part-time basis for an academic year to work with the
Warden in the running of the Halls of Residence.

Application And Acceptance Of Accommodation

Application by returning students for accommodation for the next academic year must be made by 31st March.
New and first year students will apply for accommodation as part of the admissions process.

Post pre-allocation applications will be considered if accommodation is available.

Choice of roommates and requests regarding room switching will be considered and accommodated where
possible by the warden.

The University cannot guarantee accommodation for all applicants.

Allocated rooms are to be taken up on registration or they will be forfeited.

Accommodation is contingent upon the signing of the Acceptance Form.

Regulations
General Regulations

Accommodation in the Halls of Residence is made on a semester basis. During long vacations, accommodation
is only offered to foreign students (coming from countries that the Director of Student Welfare will list) and
students required by their department to do some university work upon producing letters from their departments
(e.g. projects, internship, teaching practice). Such accommodation will be offered at rates determine by the
University from time to time.

Students must apply for accommodation during vacation time using application forms available from Student
Welfare Department.

All students except those provided for under 4.1.1 will be required to remove their belongings from the rooms and
hand in the keys to their Warden at the end of the semester.

A student must follow clearance procedures when vacating a room.

At the end of the second semester, a student must clear his/her room immediately after his/her last examination
paper.

University accommodation shall not be used for the conduct of any commercial business activities.

Noise and loud music that disturb residents of a Hall of Residence are prohibited.

Any student who accepts accommodation on campus will be obligated for that semester.
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Subletting of the room or bed space and/or provision of accommodation for unauthorized persons (squatting) is
prohibited.

Over-night stay by a non-occupant is prohibited.

Every student is responsible for the upkeep and cleanliness within room and common area.

Communal areas are to be used according to the stated.

Fire extinguishers and fire hydrants in Halls of Residence must not be tempered with or used for purposes other
than that for which they are installed.

Cooking

No cooking is allowed in all the Halls of Residence, except for the Graduate Village (Block 417) where cooking
facilities are provided for.

Accommodation in the Halls of Residence is intertwined with feeding at the refectories of the University and is
allocated giving preference to students who choose to have most of their meals on campus.

Cooking in the halls of residence shall result in expulsion from the halls of residence for the rest of the students’
study period at UB.

Damage to University Property in the Halls of Residence

All breakages (e.g. of door handles, windowpanes, etc.) must be reported to the Warden (who will request the
Estates and Maintenance office to carry out the required repairs).

Damage of any fixture or item of furniture in the Hall of Residence due to carelessness, abuse or vandalism shall
be the responsibility of the student.

Removal of University Property from or into the Halls of Residence

Students are not permitted to move University property to their rooms or common areas.
Students must not move any University furniture, equipment or materials from Residence Halls or rooms without
prior permission of the warden

Activities/Events in Halls of Residence

Meetings, parties or any gathering (including religious), organized by individual students or any recognized
student organization shall only be held in Halls of Residence (excluding bedrooms) or on Residence grounds after
securing approval by the appropriate Warden or Director of Student Welfare.

The authorizing officer, shall issue, indicate the date, time and place of the activity as well as the duration in
writing. Such activities shall not normally proceed beyond 12 midnight on any day.

In order to ensure accountability for an activity (event), the person(s) responsible for such an activity shall be
required to sign for and abide by the conditions of the letter of authorization.

In the event of any damage to University property during the course of any authorized activity, the accountable
person as provided for in 4.5.3 shall be held liable for such damage or provide evidence against any person(s)
responsible for such damage.

No music festivals or “BASHES” will be held within the Residence Halls or grounds.

Appliances

Electrical appliances other than those listed below are prohibited in the Halls of Residence:
Small radio music system — not more than 25 watts music power

Small fans (table model)

Irons

Kettles

Heaters — not more than 750 watts (e.g. one bar heaters)

A student shall not tamper with or alter the normal electrical installations or make use of an electrical instrument
for any purpose other than that for which it is intended.

Littering
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8.2

8.3
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Littering is prohibited. All refuse is to be disposed of into bins designated for such.
Alcohol

The possession and consumption of alcoholic beverages in the Residence Halls is a privilege extended to residents.
Loud or disruptive behaviour, interference with cleanliness of the residence halls, or drinking habits, which are
injurious to the health or education of an individual, or those around him/her are reasons for appropriate disciplinary
or remedial action by the University.

Drugs

Use or possession of illegal drugs, to misuse any legal drug or other legal substance or to possess drug
paraphernalia is prohibited on the University campus and in all of its buildings. A student who violates this
regulation or whose behaviour is affected by the use of illegal drugs, misuse of legal drugs or other legal
substances, will be subject to disciplinary action.

Smoking

Smoking is also a privilege and should be restricted to designated areas.

Disciplinary Procedures And Sanctions

The Warden shall have the authority to investigate and take immediate action in any case, where a student is
accused of breach of these regulations.

The Warden or the Manager Accommodation and Welfare or the Director Student Welfare, having been authorized
by the Deputy Vice Chancellor, Student Affairs shall issue verbal or written warnings where such is deemed an
appropriate sanction for breach of these regulations.

The Warden shall refer to the Director of Student Welfare all case(s) of breach of these Regulations, which are
deemed to require more serious action than those provided for in 8.2.

When a case is referred to the Director of Student Welfare, the accused shall be afforded the opportunity of being
heard and any defence or explanation thus presented shall be considered.

Following a review of the case, the Director of Student Welfare shall take one of the following actions:

() Dismiss the case.

(ii) Issue a verbal warning

(iii) Issue a written warning, copies of which shall go to file and the Deputy Vice Chancellor (Student Affairs).

(iv) Report the matter to the Deputy Vice Chancellor for Student Affairs for further processing as an act of
misconduct under the Discipline Regulations provided under section 4 of the University regulations governing
admission, fees and discipline.
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Student Employment Policy

1. Preamble

The University may offer a variety of on-campus, part-time and temporary employment opportunities for full-time students.

As with cooperative education, internships, field placements and community service, campus employment offers to varying
extents, depending on the nature of the job, opportunities for students to enhance their knowledge, personal development,
and professional preparation.

Research suggests that employment on campus helps students do better academically. Such employment in some
cases helps students to pay for their studies, helps with career choice, offers practical application of their learning and
provides early exposure to the culture of work.

Campus employment for students is now a commonplace in higher education institutions elsewhere. At many Universities
students are a vital element of the University workforce. Teaching, research and information technology assistants are an
example of student workers who form a crucial part of the workforce in many Universities.

Campus employment will be available to undergraduate and graduate students.

2, General Provisions Concerning Part-Time Employment of Students

Students may be employed on a part-time basis in various positions across University Departments.

21 Job Advertisement and Appointments

Departments will post on-campus job openings in accordance with the attached advertisement form A.  The Careers and
Counselling Centre will maintain a list of current on-campus job openings and provide referral service to Departments with
such positions. The job openings will also be posted on the University Website.

2.2 Application for Part-Time Employment

Students will apply for a position by completing Form B and returning it to the prospective employing Department or
person, as appropriate.

2.3 Selection and Appointment of Student Employees

The selection criteria for appointment shall be based on qualifications and experience as relevant for the part-time job; an
interview may be required. Jobs will not be offered to students whose academic progress is unsatisfactory.

After having selected the student to be employed, the employing Department or individual will complete Form C and
forward it to the Office of Human Resources. Student employees will be paid monthly, according to the UB payroll
schedule.

24. Hours of work

During the two-semester academic year work periods shall not be more than 10 hours per week and 20 hours per week for
undergraduate and graduate students respectively. Work periods shall not clash with scheduled class times. By
arrangement, students may work up to 40 hours/week during the Christmas and long vacations.

Working hours during vacations. Students on internships and other full-time academic activities held during the winter
break/winter session shall not be limited on working hours/week, as described above. Provisions relating to sessional

appointments in the Terms and Conditions of Service will govern jobs for those students who are not on internships or
other academic activities held during the vacation periods.
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25 Pay

Students will be paid wage rates for undergraduate and graduate students, which shall be set by the University Finance
Committee from time to time. Other rates may apply in externally funded or private projects and consultancies.

Termination of Employment

Employment may be terminated without any notice for any part-time employment covering a total period of less than or
equal to 160 hours. Either party shall give a one-week’s notice for termination of any part-time employment covering
periods exceeding 160 hours.

Students with part-time jobs may have their jobs terminated if their academic progress drops to an unsatisfactory level.
2.6 Budgets

Departments are responsible for budgeting for part-time student employees as relevant and necessary.

3. Special Categories of Graduate Student Employment

31 Graduate Research Assistant (RA)

3.1.1.  Duties

A Research Assistant is a full-time graduate student who assists the research activities of the academic staff. This work
may include, for example, requesting and obtaining references from the library, assisting in field work, carrying out
laboratory work, analyzing data, preparing tables and figures, assisting in manuscript preparation, and other duties, as
assigned. The work schedule must be arranged so that this work does not interfere with the academic work of the RA.

3.1.2  Conditions of Employment

Requirements will include; an undergraduate degree in one of the disciplines of the Faculty, a demonstrated knowledge of
the material in that discipline, good communication skills, and an aptitude for critical thought. Preference will be given to
UB students who are citizens of Botswana. Appointment will be for a maximum period of 12 months, renewable upon
recommendation of the Head of Department and approval of the Dean of the Faculty and the Dean of the School of
Graduate Studies. Employment will be terminated if the academic progress of the RA is unsatisfactory.

3.1.3  Pay and Benefits.

The pay scale for Research Assistants will be recommended by the University Research Advisory Committee and
established by the UB Finance Committee. Research Assistants who work half-time (20 hours/week) are eligible for a 50%
reduction in tuition. Fees due by a Research Assistant to UB may be paid by payroll deduction during the semester, as
determined by Financial Services.

3.2 Graduate Teaching Assistants

3.21  Duties.

A Teaching Assistant (TA) is a full-time graduate student who assists the academic staff with undergraduate teaching
activities. Providing direct instruction to other students is part of the responsibility of a TA only in exceptional and
temporary circumstances, such as the absence of the Lecturer while attending a conference. Usual duties of a TA may
include, for example, helping to prepare teaching materials, conducting remedial or review sessions, preparing and
supervising student laboratories, marking assignments when a clear marking key is provided, and other duties as
assigned.

3.22 Conditions of Employment.
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Requirements will include; an undergraduate degree in one of the disciplines of the Faculty, a demonstrated knowledge of
the material in that discipline, good communication skills, and an aptitude for critical thought. Preference will be given to
UB students who are citizens of Botswana. Appointment will be for a maximum period of 12 months, renewable upon
recommendation of the Head of Department and approval of the Dean of the Faculty and the Dean of the School of
Graduate Studies. Employment will be terminated if the academic progress of the TA is unsatisfactory. On termination
fees would be charged on a pro-rata basis for the remaining period of the semester.

3.1.3  Pay and Benefits.

The pay scale for Teaching Assistants will be established by the UB Finance Committee. Teaching Assistants who work
half-time (20 hours/week) shall be eligible for a 50% reduction in tuition fees.

Rules and regulations for the use of Sports Facilities
Preamble

The University of Botswana sports facilities are used for educational, cultural, sporting and leisure purposes. These
facilities support the University’s commitment to promote active and healthy lifestyles for the University community.

All students and staff shall have access to these facilities in accordance to a schedule that will be set from time to time by
the University management. A university of Botswana ID will be used to gain access to some of these facilities and
payment may be applicable for certain events, facilities and activities. Other users who are not invited competitors may be
granted access upon securing approval and for a fee. The related access requirements and fees shall be published from
time to time by the Director of Culture, Sports and Recreation.

In recognition of the important role that the University has to play in promoting and supporting the cultural development of
the country, the University shall, whenever possible, avail its sports facilities to other organisations for a fee.

These rules and regulations have been adopted to facilitate proper, responsible, equitable and sustainable use of the
facilities.

General Rules and Regulations

1. ALCOHOL is prohibited within any sports facility

2. SMOKING is not permitted within any sports facility

3. All non-University users must pay a relevant fee

4. Food is only allowed in designated areas

5. No glass or bottles of any kind are allowed into the facilities

6. Entry should only be through the designated gates

7. Department of Culture, Sports and recreation reserves the right to close the facility at short notice due to bookings,
maintenance or athletic events

8. Floodlights will only be switched on during University sponsored events or for external users for a fee

9. The Department reserves the right to alter bookings and will inform the users at the nearest opportunity

10. Under no circumstances shall music shows, or bashes be held in any of these facilities.

11. All requests for facility use (academic, recreational, competitive) should be routed through the office of the Director of
Culture, Sports and Recreation

12. The University will not be responsible for any loss, injury or damage(s) suffered as a result using or in connection with
the use of these facilities.

13. Special events may be held at any of these facilities on the approval of the deputy Vice Chancellor for Student Affairs.

Special Rules and Regulations

In addition to the general rules and regulations, users are expected to adhere to the following rules specific to the listed
facilities:

A. Stadium

1. Athletes are to stay clear of the inside lanes when training
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10.

11.

12.

13.

14.

15.

16.

17.

18.

The throwing of implements may only take place with a qualified coach/instructor

Sandpits should be levelled out with a rake after use

The University will not be held responsible for theft to personal property.

Driving of vehicles is prohibited on the tartan track and the grass.

All bookings for use must be routed through the office of the Manager of Sports and Recreation

Swimming Pool

The Manager of Sport and Recreation and Lifeguards, who have been instructed in the rules of the pool,
represent the University of Botswana. Any conflicts shall be addressed with the Manager of Sport and
Recreation, who will bring the matter to the Director of culture, Sports and Recreation if it cannot be satisfactorily
resolved.

Certified Lifeguards will be on duty atall times that the pool is open. They have the authority to use their
discretion to enforce the rules to maintain a safe and healthy environment. The Manager of Sport and Recreation
is in charge of the pool and is there for the protection of persons using the pool

The Manager of Sport and recreation has the authority to direct anyone to leave the pool area for infractions of
the rules or when safety is threatened.

The Manager of Sport and Recreation may prohibit entry to anyone for up to one week for each violation of the
rules and regulations for the use of the pool or for longer with the authorization of the Director.

All persons using the pool do so at their own risk and agree to abide by the rules for use of the facility. The

University and its employees assume no responsibility for any loss, injury or damage(s) referred as a result of
using or accidents and injury incurred in connection with the use of the pool or for any loss or damage to personal

property.

No person shall use the pool facility unless the pool is closed will lose their privileges and risk prosecution for
trespassing.

All swimmers shall take a shower and thoroughly rinse off before entering the pool.

Persons who have obvious infections (colds, lesions, open sores, and/or wounds, etc) will not be allowed in the
pool. Sanitary habits are the responsibility of all users and anyone displaying improper behaviour will be asked to
leave the pool.

Food, smoking, and beverages may be consumed only in designated areas. The consumption of alcoholic
beverages is strictly prohibited within the pool area.

Breakable objects are not permitted within the pool area.

Intoxicated people will not be allowed in the pool area at all times. Any person found to be drunk would be
removed from the pool area.

Swimmers must wear bathing attire. Street shoes are prohibited within the pool area.
Persons must stay clear of guard stations at all times.
No pets (except seeing-eye-dogs) are permitted within the pool area.

Instructional flotation devices may be used under the direct supervision of swim instructors. Tubes, rafts, balls
are prohibited in the pool area. Goggles (those that cover eyes only) are permitted in the pool.

Running, pushing, wrestling, dunking standing or sitting on another’s shoulders is prohibited.

Swimmers shall not swim (except to exit the pool after diving) in the diving area and shall remain clear of the
ladders except when entering or exiting the pool.

Only one person is permitted on the diving board or ladder at a time and;
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19.

20.

21.

22.

23.

C.

a. No running, pushing or horseplay is permitted around the perimeter of the diving area.
b. No hanging, sitting, or standing on the lifeline separating the swimming and diving areas is permitted.

C. The diver on the board may not proceed off the board until the previous diver has reached the ladder or
completely cleared the diving well.

d. Divers may only take one bounce before leaving the board and divers may only progress in a forward
direction towards the pool while on the board.

e. No items may be tossed or thrown to or towards divers going off the diving board or otherwise entering
the diving well.

All refuse must be in containers provided for this purpose. Keeping the facility clean is every pool users
responsibility.

The pool may close at the discretion of the Manager of Sports and recreation in case of thunder, lightning, rain or
operational break.

Admission to the pool area during general use times will be on a first come first serve basis. If the maximum
number of persons allowed within the pool has been reached at any one time, new arrivals will be in on a one to
one basis as persons from inside the pool area leave.

Radios are not permitted in the pool area. The only exception to this rule is “walkman” type radios with earphones
played at a volume that does not disturb others.

All requests for pool use (recreational, competition, academic) should be routed through the office of the Director
of Culture, Sport and recreation.

Outdoor Sports Courts

Outdoor courts include but are limited to tennis, basketball, netball and volleyball courts.

1. The placing of chairs is prohibited;

2. No cars are allowed on the courts;

3. The wearing of studded/-heeled shoes is not allowed cycling, roller-blading and skate boarding are prohibited;
4. Only non-marking sports shows are allowed on the courts;

5. No food and drinks are allowed within the sports court;

6. All bookings for use must be routed through the office of the Manager of Sports and Recreation;

Discipline and Sanctions

Violations of these rules and regulations shall:

)

In the case of students, be dealt with under provisions of the Discipline Regulations outlined under section 4 of
the regulations governing admissions, fees and discipline.

In the case of a member of staff, be referred to the Vice Chancellor to be dealt with as a case of misconduct in
accordance with the provisions of the staff disciplinary regulations and procedures.
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Policy on Students with Disabilities
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4.4

Preamble

The University is committed to providing equal opportunities for people with disabilities to access higher
education. The University strives to provide an environment that not only enhances their inclusion in University
activities, but also increases their chances of success in their studies.

Definitions

For purposes of this policy the terms are defined as follows;

“Student” means any person currently registered for receipt of instruction at the University of Botswana.

“Student with disability” means a student of the University with temporary or permanent disability that impairs
cognitive or learning function, or hinders physical access to campus facilities.

“Members of the University Community” means employees and students of the University.

Operating Principles

The University endeavours to provide students with disabilities with the opportunity to realize their individual
capabilities for physical, social, emotional and intellectual development through full participation in the life of the

University.

The University will ensure the delivery of services to students with disabilities in a manner which respects and
promotes their dignity, privacy, confidentiality, rights and opportunities.

The University will provide students with disabilities appropriate physical access to all relevant campus facilities.

The University will not discriminate on any grounds against otherwise qualified individuals who apply for
admission.

The University shall encourage the use of non-discriminatory and non-derogatory language in relation to students
with disabilities.

Any student with disability residing on campus who must employ a personal attendant can only employ another
student.

Learning, Teaching and Assessment Practices

Although the University is committed to assisting students with disabilities, all students, including those with
disabilities, must accept responsibility for meeting the academic requirements of their educational programmes.

Students with disabilities who may require equipment not already provided by the University are expected to
provide their own.

Test proctoring shall be available for students who as determined by the University need to take their
tests/examinations outside the normal classroom setting due to disability related limitations.

The University shall endeavor to schedule lectures, workshop sessions and tutorials for courses in which students
with disabilities are enrolled at times appropriately spaced to enable students with mobility impairments time to
get to the next scheduled activity.
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6.0

The Disability Support Service

A Disability Support Service (“the service”) is available to assist students with disabilities achieve their goals and
to foster an understanding towards students with disabilities among members of the University and external
community.

Students who wish to be considered for disability support by the University are requested to disclose the special
requirements of the condition as early as possible.

The service shall ensure that students with disabilities receive priority for on-campus accommodation and that
parking is available.

The service shall provide training and guidance to staff on techniques and approaches useful for the teaching of
students with disabilities.

The service shall take appropriate measures to ensure the safety of students with disabilities during campus
emergencies such as fires.

The service shall assist the University in providing career advisory services and facilitate access to training and
placement opportunities, which will enable its students, and graduands with disabilities in making career choices
and develop appropriate work skills.

The service shall assist the University to develop strategies to take full advantage of any funding by the
government and other agencies aimed at enhancing learning and employment opportunities for students.

Advisory Committee

There shall be Student Disability Advisory Committee which shall be appointed by the Deputy Vice Chancellor for
Student Affairs. The Committee shall have five members comprising of a Chairperson, the Manager, Disability
Support Services, one Academic Staff member, one Support Staff member and a student.

Other University Policies

The following policies of the University which may be of interest to students can be obtained from other sources
such as the University calendar, University web site or from relevant Departments;

HIV/AIDS Policy

Sexual Harassment Policy

Examinations Policy and Procedures

Academic Appeals Policy

Academic Honesty Policy

Policy on Publication of Final Course Grades

Guidelines and Procedure for Progression from Masters to PhD Degree
Parking Policy

NSO WD =
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